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INTRODUCTION 



This manuaU for Library Science students at Ball State University 
represents an .evolutionary process beginning with a work produced by the 
Library Staff in 19h$. A major revision was made in 1958, which this author 
revised and rewrote in 1966. The publication of the Anglos-American Rales 
necessitated a revision the following year. Keanwhile,^he scope of the 
Library Science program at Ball State has enlarged from its Initial purpose 
of preparing school librarians to its present graduate program in the areas 
of school, public, and academic librarianship, making a revision necessary in 
1969 The 1972 edition has undergone extensive rewriting throughout, and in 
response to current devel opinents in library collection^, has greater coverage 
of multi-media materials. ^ 

The purpose of this manual is to present concisely methods and card forms 
used in establishing bibliographic controls over a library collection. Generous 
use is made of examples to aid the rtudent in understanding and practicing the 
An^lo-Ataerican Catalogliig; Rules . It I3 expected that this manual be used in 
conjiuiction with a wide selection of writings on cataloging. . Although the saniple 
cards used as illustrations of cataloging practice make use of classification 
numbers from the abridged edition of the Be\my Decimal Classification^ the manual 
makes nc effort to present any 2)articular system of classification. ^Similarly, 
no eff.Tt is m^de to set forth the p>rinciples of subject cataloging. Sample 
cards, hoi^V'-r, iise subjects from t\ie ninth edition of Sears List of Subject 
Headings . 



Rosamond B. Wetmore 

November 3C, 197^ / Associate Professor of Library 

Science 
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THE CATALOG CARD 



The card catalog, as we know it, evolved from the earliest printed 
book catalogs through .the experiinental iise of paper slips and various sized 
cards to the standardized form. we know today. 

Since the card catalog is made up of an orderly arrangement of catalog 
cards, our purpose will be to equip the user of this manual with the techniques 
for preparing the various kinds of pntries appearing in the catalog. 

The standard size of cards used for building' the catalog is 7 .5 x 12.5 cm., 
or approximately 3x5 inches . To contribute to ease of interpretation, standard 
items of information are expressed in a specified way and placed on the card in 
a definite pattern. J£ the cards are typed, a definite set of rules is necessary 
to achieve a consistent form. Although there is likely to* be variation in the 
practices of different libraries,' there should be adherence to a single- form in 
a given library. It follows then that the card style offered in this manual 
may differ from practice in some libraries, but it is believed tliat accepting 
the suggestions offered ~her3 wil] result in a neat, readily understood form. 
Economy of effort and ease of production have been guideposts in determining ^ 
the style. 

The entiy, personal or otherwise, is placed at first Indention. The title 
begins on the next line at second indention. The remainder of the body of the 
card follovTS the title with each new line returning to the first indention 

thus producing a paragrar;h-] ike apoearance. i 

\ * 

The collation begins on the next line following the body of the card, at 
second indention. If there is a series note, it foll ows th ree typewriter 
spaces after the collation. Other notes begin at second indention, double- 
spaced below the collation. ^ / 



SAMPLE SET OF GATALCXl CARDS 



025.3 Akers, Susan Qrey, 188?- 

Simple library cataloging • kth ad* 
American Library Association^ 195U* 
2$0p. illus* 25cm* 



025*3 
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Chicago^ 



Includes bibliographies* 

"Definitions of technical terms •^t p •233-239^ 



o 



Sinq)le library cataloging* 
Akers^ Susan Grey> I889- 

Simple library cataloging* Uth ed* 
American Libraxy Association^ 195U* 

25Qp* illus* 25cm* 



Chicago J 



Includes bibliographies* 

"Definitions of technical terms": p •233-239 . 



o 



CATALOGING 
025 O Akers, Susan Grey, I889- 

Simple library cataloging ♦ Uth ed* 
American Library Aseociation, 195k* 
25Pp. illus* 25cm* 



Chicago, 



Includes bibliographies* 

"Definitions of technical terms"! p*233-239* 



o 



Main entry 
card 



Title added 
entry card 



Subject added 
entry card 
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CATALC'»1NQ 
Title. 


Tracing on baok " 
of main entry 


02^.^ Alcara. Susaii Qpev. l889- 

Simple librai7 cataloging* hth ed. ChloagOj 
American Library Association^ 19514* 
25Qp* illus* 2$cPi. 




IxiqIvAm bibliographies. 

"Definitions of technical terias"t p. 233-239. 


front of shelf* 
list card 


O - 




o 




6/12/58 McClurg 1*30 


Back of shelf • * 
list card shows 
date purchased^ 
dea^.er and 

price 



INDENTIOKS 

Start the catalog card on the fourth line from the top. 



1 
2 
3 

123245678Fir3t indention is 8 spaeee from the left edge 
of card* 
Second indention is 11 8pacee# 
Third indention is 13 spaces* 



R 

Class 



Author's surname^ Forenane^ Birth date and 
death date* 

Title as on title page; eaqplanatory subtitle. 
Edition. Place> Publisher^ Date. 
Collation. . (Series not e 



Note 



Otiw notes. 
Contents note.* 



R 



750.3 



A Dictionaxy of modern painting. Published 
under the direction of Fernand Kazan. 
General editorsi Carlton Lake and Robert 
Maillard. New York, Tudor Pub. Co. cl956?a 
328p. illus. 22cm. 



spacing for 
indentions 
and entry 
placement 



Sylentions on 
a sanqple card 



Hanging 
indention 
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SPACINQ 
GtMral rul#t# 

3 typewriter epeeee luiedi 

before the imprint 
^ between collation end the eeriea note 

2 typewriter epeces ueedi 

after periode cloeing etateMnte 

after colone 

after exclamation pointe cloeing etateMnte 
after question marks closing Interrogatione 

between paging^ illustration^ and size statements in the collation 

between ccxoponjnts of a corporate entry 

between congponents of an anonymous classic entry 

1 typewriter space useds 

after commas 

after semi-colons 

after dashes (not hyi^ene) 

after abbreviations 

before and after parenthesee 

before and after brackete 

Leave one line between the collation^ or series note^ if anyj and the first 
note* Additioa%l notes follow Immediately below# 

*Excepti<me will be explained as th^ occur* 

o 
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ABR5E7DITX0KS 



vlaiion« r::?J3Tcal''T^?^.'o^ Trejuently advisable to use .bbre- 
raees .l,^".-!!?? in this ;oLe^ ' ^^^eptable «bb,revlatlo«« 1. found ov. 



lm^»ir&]^^igQS * -r. a uooK naa T»oUi aoriar, end Arabic 



PARTS OF A GATALOa CARD 



The Inf omation given on a catalog card interpirete the aaterlal it 
represents to the user. The call nuvber in the iq>per left corner of the card 
enabled the xiser to locate the auiterial of hia^ choice* The officially accept- 
' able entry for the work appears on the top line of the mih entry card. Belw 
this appears the title of the work as it is given on the vork itml^^ inclnding 
th^ aathor statenent if it differs i)rw the it appears in the entry for 

the Work • Next ttere nay hie relisi^ 

V$.s^ ik^^ will be f oUoilM ^^^^ if ooe is req^dred. 

The^ilas^ iten incorporated of 
t)^ pikce^df poblicatidnj the pltblisher and the date of piibilM 

Beloir this the user finds the description of the nateriaL in tems of the 
lengthy type of illustrations^ and slse* This description is called the 

collation* 

Lfi addition to these required eloqents^ notes may appropriately be added 
to describe the work more fully^ or to list special features inoLuded in the 
work* 



SELBCTIOH OF VklH ENTRI 



An entry on a cAf^log card Is the word or phrase at the hesd of the card 
uioder vhich toe card is filed. There way be avthor entries^ title entries, 
subject entries, series entries, illustrator entries, editor entries, and so 
on. The main entry for ary item is the name indicating primary responsibility 
for the content of the »^rark, and the catalog card headed with this entry is 
called the main entry card. All other entries for a given item are knovn as 
added entries and they bead added entry cards . 

Ihe selection of the main entry for any library mterial is Uie first 
work of the cataloger. Th§ basis for the catsLldgi^ of any book is its title 
psge. !fest frequently the main entry will be th(^ name of a person and would 
be spoken of as a PERSONAL ATfTKCR. Because of the volume of materials being 
processed and t?«e difficulty of locating information about the authors, it 
has becane increasingly conmon to use the author's name as it aiders on the 
title page as the entry forte. The cataloger will, howerer, attenpt to determine 
the accepted fom of the author's name, if it has alriiady been established. 
On the occasions when authorsliip cannot be ascribed to a single individual, 
it is the responsibility of the cataloger to determine the form of the main 
entry, using the rules set forth in the Anglo ^ -American^Cataloging Rules . 

Works resulting rrom the collaboration of two or three Individuals are 
usually entered under the first x>erson named on the title page. 

Worlcs adapted frcm earlier works either by alteratim of vocabulary or 
abridgffient of text may be entered under the original author or the adapter, 
depending on the esctent of original work done by the adapter. If there is a 
change of literary form the entry is under the person or persons responsible 
for the new work. 

Works of a variety of authors ass^nbled and issued under editorial 
supervision are ccnmonly er^tered under the name of the editor, or editors, 
if t?iere are tliree or fewer. 

If the work is the publication of a group of individuals acting as a 
unit, the entry becomes the name of the group, and is known as a CORFGRATE 
AUTHOR. 



In some instances, such as the Bible and anonymous classics, the authorship 

of the material has been obscured by time and circumstances* For these a 

standardlwd form of the title has been generally accepted as the entry. It 
is called a UMI?QRK TITLE. 

A/ work having so many contributors that responsibility cannot be assigned 
to an/inclivlduaT , is entereti under TTriE if no editor is nameS on the title page. 
Works' having many contributors, and having an editor named on the title page 
may ,43 so be entered under title, if the publisher is named in the title. If the 
title of the work is to be the entry, the main entry card is prepared using 
h-mging iniention f ona. 



PSRSOllAL ENTRIES 



T?ii3 entrv for a person usually consists oi his full name followed by 
his birtV ^nd death d.'jtes, if available." If the author^s full name is not 
given on the title page of the book, the cataloger establishes the accepted 
form by searching in bibliographical or biographical sowces such as the 
TTg.Monal Union Catalogj Vjho^s Who , or a .<?ten:l8rd encyclopedia. A personal name * 
U5^1 for Added entry iTTormeJ in the same way as if it were being used for 
9 main l»n^^y. To maintain consistency in the card catalog, all entries f^hould 
checked j^^^ainst those already fD.e«*l to assure accuracy and the same degree 
of fullness, 
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MAIN ENTRIES^- 
PERSON/IL AUTHORS 



The author's naina^ surname ftrat^ la placed at the head of the main 
entry card^ beginning at firay indentim* If the entry extends bqrond the 
first llne> It continues on the next line beginning at third indentlm* 
Pollov the surname and the forename with conaas before, adding the author's 
birth and death dates* Close a conqpleted author entry with a period* For 
author itative treatment of rules for determining the form of a person's name 
see Anglo-American Rules > p* 73*105* 



Lewis, Sinclair, 1885-1951 • 



1* Ccoqpleted 
author entry 
with birth and 
death date 

For living authors the birth date is followed lofy a fayphim* 



Schlein, Miriam, 1926- 



2. Living author 
with birth date 
only 



Use the designation- if only the death date is available and close 
the heading with a period* 



Chaucer, GeofArey, d* lUOO* 



3* Author with only 
a death date 

lanown 



Close the author's name with a period if no dates are to be Included* 



Benet, Laura « 



li* Personal author 
with no dates 
available 



If the author's name extends begrond one line start the. second line at 
third indention. 



Dunsax^j Edward John Moreton Drax 

Pltttikett, I8th baron, 1878-1957 • 



$• long name 
continuing 
to second line 
at third 
indention 



It is sometimes not possible to be certain about a date* Use a question 
nark aft^r the uncertain date to show its doubtfulness* Do this only if you 
find the date so 6xpx*essed in a standard bibliographic tool* 



Defoe, Daniel, l66l?-1731* 



6* l^oertain 
birth date 



Licomp3ete entries provide space for completion later* If ohlj' an initial 
is given for a forename, leave eight spaces after the initial, emit the period 
and comma preceding birth date* 



Travers, Pamela L 



1906- 



!• Name with 
initial 
representing 
second 
forename 



If only initials are available leave eight spaces between them* 



Liverhant, S 



8* Name with 
Initials only 



If the initial stands alone and does not represent a name, follow it with 
a period and comma before the date. 



Trwman, Harry S*, Pres* U*S*, I88l4- 



9« Name with initial 
when no second 
name exists 
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MARRIED WGMEK 



Generally the entry for a married woman ie under her lateet nane> that ie> 
her huaband'e aurname^ her cvn forenaine> or names> and her maiden name* In the 
past the maiden name was inoloeed in parentheeee* Mai^ of these entries will be 
found In library catalogs* The designation Ifrs* is not used* Gross references 
should be made from any other forms of name ^which the author is knovn* Women 
authors^ who after marriage write under their maiden namee^ may continue to be 
entered under their maiden names* 



Wilder, Laura (IhgalJs) 1867-1957. 



Wilder, Laura IhgaUs, 1867-1957^ 



Thane, Elsvyth, 1900- 



10* Married woman's 
name with birth 
and death date 

(old form) 



11* Married woman 'a 
name with birth 
and death date 
(curx'ent practice) 



12 « Married woman 
entered under 
maiden name 



Beebe, Elswyth Thane 
see 

Thane, Elswyth, 1900- 



13* Reference from 
married name to 
accepted entry 
for a wonan using 
her own name for 
authorship 
purposes 
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MOBn^m 



A member of the nobility is usually entered under his title unless he is 
better known by his family name# 



Lafayette^ Marie Joseph Paul 7ves Roch Qilbert 
du Motier, marquis de, 1757*l83U» 



Ih* Itember of nobility 
entered under his 
title 




15 • Member of nobility 
entered under 
family name 



' Snowden, Antony Charles Robert Armstrong- 
Jones, 1st earl of. 



see 



Armstrong- Jones, Antony, 1930- 



16 • Cross reference 
from his title 



Barrie, Sir James Matthew, bart*, l860-1937» 



17 # Baronet 



Beaconsfield, Benjamin Disraeli, 1st earl of. 

I80li-188l. 



18 • Earl entered under 
title 



Disraeli^ Benjamin 
see 

Beaconsf leld^ Benjamin Disraeli^ let earl of ^ 

I80l4-I88l* 

CCMPOUND KAMISS ) 



19 • Gross reference 
from family name 
to title 



Family names made up of more than one element are known as cooQ)oimd names < 
Compound surnames are ordinarily entered under the first part of the name* 
Cross references are made as necessary fJrom the other parts of the name to the 
accepted form* 



Compton-Burnett, Ivy, 1892- 



Btu^nett, Ivy Comptoh- 
see 

Compton-Bvxnett, Ivy, 1892- 



20. Hyphenated 
compound name 



21* Cross reference 
from last part 
of conqpound namc^ 



Sarasate y Navascues. Pablo Martin 
Melitcn de, l8Ui-l$f08* 



22* Compound name 
of Spanish origin 
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Navascues, Pablo Martin Meliton de Sarasate y 



see 



Sarasate y Navascues, Pablo Martin Meliton de* 
I8iai-1908* ' 



23* Cross reference 
from last part 
of compound name 
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Uoyd Oeoree, David Ll<yd Qeorge, lat aarl, 
l863-m5. 



2h* Compound title 
without hyphen 



George; David Lloyd 
aee 



Lloyd Qeorge « David Lloyd Qeorge^ lat earl^ 
1863-1911$. 



25* Croas 

ref eMnoe from 
laat element of 
compound family 
. name* Alao ahoua 
entry under title 
inatead of JTamily 
name 



KAMES WITH FREPUES 



In many parts of the world the surname may be preceded by a prefix • Ih 
general, in non-English speaking cctwtries entry is under the surname itself . 
In English speaking countries the prefix is considered as integral part, of the 
surnaiae • , Thus, Anglicized surnames beginning with d^, de, ^n, or vjm 
entered under the prefix, with cross references being made from other parts 
of the name to the form accepted as the entry. 



De La Mare, Walter John, 1873-1956. 



26. Anglicized 
aumame with 
prefix 



Hare, Walter John de la 
see 

De La Mare, Wa3ter John, 1873-1956. 



27. Gross reference 
establishing 
accepted form of 
Anglicised aumame 
with prefix 
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Von Brauni Wernher, 1912- 



28. Anglicized surname 
with prefix 



BrauTi, Wernher von 
see 

Von Braun, W&rnher, 1912- 



29* Cross reference 
to Anglicized 
fom 



Enter. non-Anglicized $rimdmes which contain the prefix d^, de, or von under 
the body of the name, and i^lace the prefix after the forenanes. TeparaTe^the 
prefix from date of birth by a comma. Make cross references from other forms 
or the name to the form used ac the accepted entry. 



Cervantes Saavedra^ Miguel de, 151*7 -l6l6. 



De Cervantes Saavedr^^ Miguel 
see 

Cervantes Saavedra, Miguel de, I5l47-l6l6. 



30. Non-Anglicized 
compound name, 
TTfdix de 



31. Cross reference 
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Saavadraj Miguel de Cervantes 
see . 

Cervantes Saavedraj Higuel de^ I5l47-l6l6« 



Aulairei Ihgrl Mortenson d*| 190U» 



D*Aulairei Ingrl Hortenson 
see 

Atdaire, Ihgri Mortenson d% 190li- 



Beethoven, Ludwig van, 1770-3827* 



Van Beethoven, Ludwlg 
see 

Beethoven, Ludwlg van, 1770-1827. 



32* Cross reference 



33 • Non-Angllcised 
name having 
prefix d^ 



3)li» Cross reference 



3^* Non--Angllclzed 
name With 
prefix van 



36* Gross reference 



?0 



ORISITAI- MAKES 



Although It Is common for the aumanes of Oriental authors to precede 
the forenenea in print and in speech, separate them in the entry position 
by a coDiwi. Make a cross reference from the name appearing last to th« 
official form of entiy. If the author has beceae a citizen of an ftiglish- 
speaking country his name then appears in the usual order with the surname 
preceding the given names and separated by a cotnna* 



Lin, Yutang, 1895- 



37* Chinese name, vith 
somane preceding 
given name 



Yutang, lin 
see 

Lin, Yut*ng, iS?^- 



38. Cross areference 



PSEUDCMMS 



Authors scmetlsMs write under assumed names \aaom as pseudonyms* Uhen 
the real name is known, it is usually used for the entry on the catalog card, 
even though the pseudonymous name is used on the title page of the book. If 
the real name cannot be found, use the pseudonym as the entry. 

Occasionally an author *8 identity is not known until a great amount of 
material has been published under a pseudonym. In such a ease, the assumed 
name may continue to be used as the accepted entiy. 
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Twaln^ Mark 
see 

CleiKena^ Samuel Langhorne^ 1835*1910 • 



Vest^ Rebecca* 



Fairfield, Cicely Isabel 
see 

West^ Rebecca 9^ 



39* Groaa reference 
from paeudonyn 
to real name 



Mo. Paeudoniym used 
as main entxy 



111* Croaa reference 
from real name 
to paeudot^ 



Works of two or more individuals writing together under a single pseudonym 
arc entered under the pseudonyin* References Jtust then be made from each author 
to the pseudon/m they have adopted. 



Coei Douglas < 



l42* Pseudonym of two 
authors working 
together used as 
main entxy 



22 



l^ttlii^ Bwyl WllllAWi 1910- 

Tor wcrk0 wittea In coUabormtlon with 
SMael tpntMin tundar tht tim% DouglM Cot 

Coo> Douglas* 



For works written in colUboratlon with 
Boryl Williams Epstein luvler the nine 
Douglas Coe 

see 

Coei Douglas* 



ki. Gross reference 
frcn real name 
to pseudoooHR 
need by two 
authors 



Cross referenoe 
from real naM 
to pseudonym 
used ^ two 
authors 
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TITLES OP HONOR 



Titles of honor ^ such as the indicaticm a person le a head of state, or 
has been given a title of rank, are soaetimes nsed as a part of the author's 
entry. Such titles are inserted after the author's given name, and are 
followed by a comma and the author's dates* 



Eisenhower, Dwight David, Pres. 1890-1969. 



h$. President of 
the U^. 



Ejyron, Qeorge Gordon Noel ^yron, 6th baron. 



U6« Baron 



Elisabeth II, Queen of Great ^x*itain, 1926- 



1;7* Queen 
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mm ENTRIES 
WORKS ISSUED UNDER EDITORIAL DIRECTION 



Collections of vritings by various authors may be assenbled and issued 
as a single work b/ an editor or conqpller* Since this person is chiefly 
responsible for the finished vork^ his name is used as the main entry on the 
catalog card* The editor in this prinary relationship to the book should 
not be confused with the function of editor idio criticizes or eiqplains the 
work of a single author* In the latter case the editor *s reiaticmship to 
the book is of secondary inportance^ and his name beccnes an added entiy^ 
while the name of the original author is retained as the main entry* 

Uhen the name of the editor is to be used as the main entry^ the form 
of name to be used is established in the same way as if he were the author* 
Follow the editor's name and dates^ if they are known> with a comma before 
adding the abbreviated designation ed* or cong^*>as the case m^y be* 



Bennett^ Josephine Wiaters> ed* 

Studies in the English Renaissance drama* 



I48* Editor as main 
entry* No dates 
known 



Schweikert, Harry Christian, 1877-1937, ed. 
Early English plays* 



h9* Editor as main 
entry with dates 
available 



If the birth date is known and the compiler or editor is living, follow 
the birth date with a hyphen, six spaces and the appropriate abbreviation* 



Fenner, Phyllis Reld, 1699* comp* 

Brother against brother; stories of the War 
Between the States* 



So. Compiler as main 
entry with birth 
date 
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mm ENTRIES 
CORPORATE AUTHORS 



A group of individuals acting together as a unit is known as a corporate 
body. The publications of such a body are entered under the name of the 
organization. Entries of this type are called corporate authors. In addition 
to societies, religious groups, foundations, privately operated cultural 
establishments and business corporations, this type of entry also applies 
to all levels of governments and thus by extension to institutions of various 
sorts which are government-affiliated. The form of the entry is most often 
based on the actual name of the organization as determined it its charter, 
constitution, or legislative authorization. Cross references should be made 
whenever necessary to aid the catalog user in finding the. official entry. 

Some typical entries are J 

American Society for Microbiology. Sub-CcMnmittee on Numerical Taxonomy. 
Methodist Church (United States) Dept. of Research and Survey. 
Rockefeller Foundation • 
Northwestern University^ Bvanston, 111. 

Conference on Chemical and Biological Warfare, London, 1968. 
Conference on American Culture, 2dj Purdue University, 1967. 
Washington County, Md. " ' 

Washington, D»C» 

Washington (State) Dept. of Education* 
Wftsliiiigtci; (state) State University, Pullman. 

For coif»i.'Iete trefitinent of headings for corporate bodies see Anglo-American 
Cataloging Rules, p. lCi6-lUii. 



National Council of Teacherf=5 of English, 
Perspectives on English. 



51. Society as 
main entry 



Columlda University. 

Introduction to contemporary civilization in 
the West, 



52. Private 

institution 
main entry 
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New Jersey. State Dept. of Education. 
Music for the classrom teacher* 



Nev Jersey* Dept. of Education 
see 

New Jersey. State Dept. of Education • 



U.S. Bureau of Labor Statistics. 

Economic forces in the United States. 



Bureau of Labor Statistics 
see 

U.S. Bureau of Labor Statistics. 



53 • Agency of state 
government as 
main entzy 



5k • Cross reference 
to official form 
of entry 



55 • Agency of 

Federal government 
as main entxy 



56. Cross reference 
to official form 
of entry 



American Library Association. Editorial Committee. 

Subject and title index to short stories for 
children • 



5V« Name of committee 
of an organization 
as main entry 
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MIIH SKIRIBS 



tulb AS BiiKr 



Tte title of a work may bo V8«d as it* mtry vfatn too aangr InliTidaala are 
raaponsible for its eontont to worant aaoribtng aathor^p to an IndlTidaal* 
and ufaan no aditor la nansd on tha title pace. It the puibliahar'a nana iq;>paar8 
in tha title* enter nndar title. Bnqrelopadiaa and aiaijr diotionariea nagr be 
exanples of thia type of publieation. Bepeated ohai^ea of editora and ooaq;>ilar8 
in different editiona of wortea nonuUy entered imder editor or oonpiler ailce 
it advisable to enter anoh pidblioations vnder title. OocaaionaUy a wortc is 
issued with no Indioation of the author 'a identitari it anat be entered under 
its title. 

Serial publioations* which inolude periodieala^ diraetories, biographieal 
diotionariea, and alaanaca, are also entered under Utle unleaa the title 
includes the nime of the corporate body responaible for the publication. Serials 
having ttHrjs that require the name of the sponsoring body for identification 
are entersd under their corporate author. 

If the title is selected as the aain entry a special card form is used. 
It is known aa hanging indenti(». The title starts at first Indention and 
oontinues on subsequent lines at ar id indention to the close of the body of 
the oard. The collation and remainder of the card receive the usual treataent. 
No title added entry ia made since the work is entered under its title. 

An explanation of circumstances warranting entry under title auy be found 
^ Aoglo - Amerloan Cata loging Rules, p. 17-18. 



R 

031 



Conpton's pictured enqrclopedla and fact-index. 
^96^^ ed. Chicago, P.B. Compton ^96Uj 
I5v« lllus. (part col.), ports., m^ps (part 

col.) 27em. 



58. Title aa 
entry for 
encyclopedia 



R 

803 



The Reader's conq>anion to world literature* 

Editors Lillian Herlands Homsteln} co-editor t 
OJ). Peroy cand othorsj Qeneral editort 
Calvin S. a*oim. New lork, Oryden Press .1956, 
hnp* 22en. ' ' 



59. Title aa entry 



for a work for 
which editor 



is not clearly 
responsible 
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hZi Webster's seventh new collegiate dictionary. 

A Merrian^Webster. Based on Abater's third 
new international dictionazy. Springfield^ 
Maaa.^ 0. & C« Marriam Co. tl96$2 
22a^ 122] p. illus. 26cm. 



60. Title aa main 
entry for a work 
having no editor 
mentioned on 
title page 



811.08 The Oxford book of American veraej chosen and with 
an introd. by P.O. Matthiessen. New lork, 
Oxford University Press^ 1950. 
Ivi, 1132p. 19cm. 



6l» Title aa entry 
for a work with 
publisher's name 
in the tit5e 



CAnadian historical readings* No.3~ 
Toronto, University of Toronto Prens. 



62. Serial entered 
under title 



Canadian Historical Association. 

Booklets. 1- 1953- 
Ottawa . 



ERIC 



63 • Serial requiring 
name of sponsoring 
body for 
identification 



SERIAI TITIES AS MAIN ENTRIES 



A book nade up of a collection of articles from a single periodical is 
entered under the name of the periodical^ if the individual parts are by- 
various writers, or have been produced by the periodical's editors working 
CO] lectively • 



6U»5 Better homes and gardens, 

barbecue? book. Now York, Meredith Press c^?^^: 
T?7p. lllus. (part col.). ??cm. 



6ti. Name of 

periodical 
as main entry 



3C Sevctrieen. 

Stories from Seventeen, selected by Bryna 
Ivena. Phl3adoiphla, TippinooH t3?55>3 
?l)ip. ?1':jr» 



65. Name of 
lj»eriodlcal 
as main entry 



591 O Life (Chicago) 

The wonders of life on earth, by thr* editors 
of Life and Lincoln Barrett. cRev. ed.j New 
York, Time-Life Book?? l 19683 

238p. illur, (part col.) 36cm • 



66. Name of 
periodical 
as main entry 
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MAKING THE CATALOG GABD 
THE BODY OF THE CARD 



After the main entry for a work has be«n deterndniid^ the eataloger proceeds 
with setting down the body of the card. The title page serves as the basis in 
supplying the information. Essential itema to be transcribed are the full title, 
and the imprint. Other items may be included depending on the nature of the 
book and tho text of the title psge. T^ese may include (l) the author's name, 
if the title page form differs from the form selected for the main entry (2) the 
names of joint authors (3) the names of editors, compilers, or illustrators and 
(li) the edition statement. Additional, but irrelevant, information on the title 
page is omitted. In general, the punctuation of the title pege is used unless 
the eataloger decides different or additional punctuation will increase clarity 
of meaning. The wording and spelling of the title page are followed exactly. 
Initi&l articles are not omlttid. an error of omission occurs m the title 
page, correction may be made by supplying a mlsr.lng letter or letters within 
brackets if only a single set of brackets is needed. To correct inaccwacies 
the tlt> rage form nay be copied and followed by «sic" or ^i.e." in brackets 
with the corrected form. If the first vord of the title is the possessive 
form of iV.Ci author's name as ii appears In the entry, it is omitted. 

Books written in foreign larguages receive the same treatment as works in 
English, with the title page being transcribed in the language in which it is 
written and following the form cf that language. For exanq)le, in German all 
nov^n,^ are capitalized. No translation is made on the card. If the title page 
Is In more than one language. Including English, the title is transcribed in 
the language appear irg first, followed by the title in English. The inclusion 
of the title transcription in other languageo will depend on the judgment of the 
eataloger. 

Non-nerlal works appearing in several volumes are ordlr^rily cataloged using 
the title page of the first volume as the source of information for the catalog 
card* 

Works having more than one title page are cataloged from the most appropriate 
page* Suitability for cataloging purposes is determined by such considerations as: 
(1) amount of necessary Information offered (2) location of the title page, the 
one in the traditional position being preferred (3) recent of date on the title 
^page, etc. 



31 



Informttlon not appearing on the title page, but needed to ccwplate the 
body of the card, may be obtained from elsewhare in the volume* It then is 
enclosed in brackets # 

Reference should be made to An£lo^American Cataloging RulaSi p* 191*211, 
for the full treatment of descriptlre catalog practices • 

The exar4>les that f ollon show the transcription of typical title pages as 

they would appear i;i the body of the card • 



920 •073 Beers, Hemy August in, lBk7-19i6. 

Four Americans: Hoosevelt, Hawthorne, Enerson, 
Whitman • 



67* Series of 
appositlve 
modifiers 
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Hesse, Herman, 1877-1962 • 
Sch'on 1st die Jugeryi* 



68. Title in 
German 



Verne, Jul as, 1023-19C^. 

Lo lour du wondo en qustre-vlngts jours • 



69 • Title tn 
French 



863 



Alegria, Giro, 1909- 

El mundo es ancho y ajeno^ 



70* Title in 
Spanish 



821 



Milton, John, l608.l67l;* " 

Complete poems. With introd. and notes* 
Hew York, Collier a96l, ^1937 3 



71* Title transcription 



omitting possessive 
form of author's 
name 
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978 White, William Allen, 1868^19Wi. 

The changing Wiest; an econcmic theory about our 
golden age« 



72* Explanatox7 

subtitle aet off 
by aemicolon 



Masefield, John, 1878-1967. 

Bird of dawning; or. The fortune of the aea. 



73. Alternative title 
set off by aemi-* 
colon, conma aft.er 
or and first word 
capitalized 
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BCD! or THE CARD 
IXSGRZPTIVE CCMHENTS 



Additional daacriptlva cofomnts that indicata ty when a book la aditad^ 
compllad^ translatad^ or illuatratad follow innadiately aftar tha tltla or 
asqplanatory subtitle if tha authored nana ia not raqolrad to appaar in tha body 
of tha card. For coR^licatad axpraaaiona^ close tha titla vith a period and 
start a new statement copying the descriptive comante. Sena of ^ae descriptive 
coniMnts ni\y be abbreviated even though they are written oat in the book. A 
variety of terns nay be used to show that there are lllustratioiia^ est pictures 
by> drawinga ^> lithography by> or drawn ^« These an copied in the form in 
wmch thay appear* Llicewise^ translators my be indicated by various wordings^ 
such as> rendered bjr. or dona into English. Copy auoh inf omaticn in the words 
of the title page> changing it only io m&e use of standard abbreviated forma^ 
such as illus* for illustrated^ ed» for aditedj introd» for introduction ^ and 
80 on. ' 



Kimbrough, Emily, I899- 

Water, water everywhere j drawings by Mlrcea 
Vasillu. 



7h. Drawings 



Hamilton, Russell. 

The first book of trains; pictures by Jeanne 
Bendlck. 



75 • Pictures 



822 Shakespeare,,, wmiam, I56ii-l6l6. 

Shakespeare's tragedy of Hamlet, Prince of 
Denmark; ed. with notes, an Introd. and outline 
questions by L«A« Sherman. 



76* Editor, with 
secondaxy 
relationship 
to the book 



Buckley, Halan Elizabeth* 

The little boy and the birthdnya, by Helen B« 
Buckley* Dlua* 1^ Petil Qaldone. 



77 • Descriptive state- 
ment f olloM the 
author atatenent 
name iihen it must 
be in the body of 
card 



891.51 Onar, Khayyfrt* 

Rnbaiyatj rendered into English verse by Edward 

Fitzgerald* 



78* Translator 



Turgenev, Ivan Sergeevich, I8l8«l883. 

Fathers ml children; tr. fron the Russian by 
Constance Qamett* 



79* Itanslation 



ERLC 
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SCOT OP TIIE CARD 
ADAPTATIONS 



Materials appearing in form or text different from their original 
publication may indicate this relet lonahip on the title page* T^rpical 
situations are abridgement of the text^ use of a vocabulary more familiar 
to the reader^ or a cooqplete change in form^ such as the dramatisation of 
a work* The choice of main entry for such a work depends on the amount 
of original work done by the person making the adaptation* 9aoh a statement 
should be transcribed in the body of the card^ using the language of the 
title pa^e. —^^^....a...^*. 



Melville, Herman, 1819-1891. 

Koby Dickj adnpted for yoi^ng waders by Felix 
Sutton} lllus* by H#B* Vestal. 



80. Simplified 
classic 



821 Chaucer, GeoffVey, d. lliOC. 

The Canterbury tales; translated into modem 
English by Nevill Coghill. 



8l* Classic rendered 
into more familiar 
vocabulary 



398.22 Goldston, Robert C 

The Song of Roland, retold by Robert and 
Marguerite Goldston. 



82* Main entry of 
a retold classic 



ERIC 
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ERIC 



Enter « dramatiMtlon baaed on a poem^ legeivlj novels or any other literary 
font tuidtyr the name of the playwright* 



822 Jerome^ Helen Bruton^ 1883* 

Jane E^yre; a drama of paasion in three acts; 
dramatized from Charlotte Btronte'a novel ♦ 



83* Dramatisation 
of a novel 



Lwib, Charles, 1775-18314 • 

Tales from Shakespeare, by nharles and Hary 
Lamb* 



GU. Vront narrative 
adapted from 
dramh: 
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BQDT OP THE CARD 
JOINT AUTHORS 



When two or mare persons are responsible for a vork^ the one vhose name 
appears first on the title page is xjsed as the main entry and all others are 
called joint authors* If there are only two authors their names are set 
down as they appear on the title page immediately following the title or sub- 
title. Credit is usually 5iven to all authors if there are three or fewer • 
If there are more^ use only the first one listed and substitute cand others} 
in brackets for the additional ones listed • Joint editor and joint coaqpilers 
are transcribed in the same manner av J':>rt fcuthors. 

The body-cf the card fcllcws the vord5ng of the title page in expressing 
joint authorship. Sames are transcribed exactly as they appear whether the 
given name Is in fvll or only initial e are used. Should the words ^ or and 
be chitted on the title page, they are added and enclosed in brackets to show 
that they have been added by the catalo^er. 



pi 3. 1;? QueTinell. Ifejcrle Ccvxineiy. 

Everyday 11 in Anslo-^Saxon, Viking and Norman 
times; vriti^n and Jjlus. by I-Iarjorle and C^H.B^ 
Quennel 1 • 



85 • Joint authors 



6h2 Biddle, Dorothy, 1337- 

Table setting for everj'one 
and Dorothea Blom. 



cby 3 Dorothy Biddle 



fi6. Joint authors 
tbyj in 
brackets 



530 Carl/ ton, Robert Howard, IpO?- 

Physics for the new ©ge chy a Robert H. Carleton, 
Harry H. Williams cand a Mahlon H. Duell, In con- 
sultation with W*xi# Teeters. 



87. Three joint 
authors 
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500 Brandwein, Paul Franz, 1922- 

Exploring the sciences cby a Paul ?• Brandweln 
and others Editorial collaborators: Jerome J« 
Notkin, Paul E* Blackwood cand 3 Herbert Drapkin* 
New York, Harcourt, Brace & World c 1961; 3 

672p# illus# 25cm. (Harcourtj Brace & World 
science prograri) 

Includes bibliographies * 



SC Cavanah, Prances, l899- conxp* 

Treasiuy of dog stories, collected by Prances 
Cavanali and Ruth Croner Weir# 



88* Main entry for 
work having more 
than three joint 
authors 



89* Joint 
compilers 



SC Canby, Henry Seidel, I878-I561, ed. 

Pock of the short stcry, edited by Henry Seidel 
Cariby and Robeson Beiley. 



90* Joint 
editors 



BCDI OF THE CARD 
PSETIDOKYHS 



If the author's name on the title page is a pseudonym, and the real name 
is used as the entiy on the catalog card, the pseudonymous name is transcribed 
in the body of the card* A "see" reference should be made from the pseudonym 
to the real name used as the entry. 



Masters, Kelley Ray, 1897- 
Bristle face c by 3 Zacharj' 

Holiday House c 1962 3 
206p. illus* 22cm* 



Ball. New York, 



ERiC 



Ball, Zachary 
see 

Masters, Kelley Ray, I897- 



91. Pseudonym transcribed 
in the body of 
-the card 



92 « See reference 
f rc»n the 
pseudonym 
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BODY OF THE CARD 
EDmONS 



When authors change, enlarge, or revise books but retain the original 
title, the edition is usually indicated on the title page. Each revision or 
edition is cataloged as a separate book* The position of the edition statement 
on the title page may vary, but on the catalog card it is always placed 
immediately preceding the imprint. It is a new statement and forms a unit. 
The wording may vary. Some examples of abbreviations approved for use on 
catalog cards are: New ed.j Completely rev.j Rev. and enl.j 2d ed.i 3d ed.j 
$th ed.; etc. If the edition statement is secured from elsewhere than the 
title page it is enclosed in brackets. 



651.5 Weeks, Bertha M. 

How to file and index. 
Ronald Press fl95l3 



Rev, ed. New York, 



613 



DieKL, Harold Sheely, 1893- 

Healthfi:! living* 2d ed. New York, McGraw- 
Hill, 1950. 



780.973 Howard, John Tasker, 1890- 

Our American music, three hundred years of it 4 
3d ed,, rev. and reset. New York, T#Y# Crowell 
P19I163 



385 Lee, Norman E 

Travel and transport through the ages. 
c2d ed. rev. 3 Cambridge cEng.3 University Press, 
1956. 



93. Rev. ed. 



9I4. Numbered ed. 



95 • Numbered ed«« 
rev. 



96 # Edition statement 
from source other 
than title page 



T 
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BODY OF THE CARD 



IMPRDJT - PLACE AND PUBUSflER 



The term in5)rint as used by cat^3ogers includes the place of publication, 
the name of the publisher and the date of publication. The imprint begins a 
new statement and is preceded by three spaces. If more than one place of 
publication appears, record In the imprint the first place mentioned, unless 
another is indicated by typography as the actual place of issue* The place 
is followed by the name of the publisher. All important words in the name of 
a publisher are capitaliZied, 

If the name of more than one domeatic piiblisher is given on the title page, 
use only the first one and the corresponding place. If both a foreign and 
domestic publisher are given, use only the American one if it appears first* Other* 
wise, use both the foreign and the domestic imprints, separated by a semicolon. 
If the name of a pul^llshin- firm and a division of the firm are both given, omit 
the firm^s name If the divlbl.on is well knovm. For example, if Whittlesey House 
of the McQraw-Hin PiAllishing Co. appears on the title page, use only Whittlesey 
House . 

The name of the publisher is shortened and abbreviated as much as possible 
without ccnfvsing its identification. Omit such p^irases as, published by^ 
publi shed for, find the word publisher . Omit the initial article The, the words 
and sons, a^ ccmpans^ incorporated , and limited, including the a15Ereviations 
for tEese. Represent the ^Iven names of publishers by initials only. If the 
name is given in the possessive form, it is transcribed without the ending, 
No indication is made if a publisher is lacking. 

If the publisher statement on material issued by a corporate author should 
be identical with the form used for the main entry, omit the publisher from the 
iinprint . 

For complete instructions concerning imprint transcription on catalog cards 
reference should be made to Anglo-American Cataloging Rules, p. 200-205. 




t 



ERLC 



Ill 



CaTuma, Betty, 1909* 

Angel on akls; niue. by Isabel Oawaon. 
Mew lork, W. Morrow, 1957. 



97* Soltlals used to 

represent pfobllaher'a 
glTen 



652 Uoyd, Alan C 

Oregg typewriting for colleges Alan C. 
Lloyd, John L. Rowe (and, Fred E. wlager. 
Coaplete oourae. New York, Oregg Pub. OiTialon, 
1957. 



96. Use of 

dlTlslon nana 



027.8 Wisconsin Cooperative Educational Planning Progran. 
Handbook of suggestions for school library 
activities . ^iaon. Wis . 3 1 955 . 



99. Publisher identical 
in form with nain 
entry is osdtted 
from Imprint 



9U2.0li Cbriaes, Stanley Bertram, 1907- 

Laneastrians, Yorkists and Henry VII, by 
S.B. Chrimes. London, Maomillan; New York, 
St. Martin's Press, I96U. 



100. Ijqjrint using 
both foreign 
and domestic 
publishers 



ERIC 
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BOOT OP THE CARD 
IMPRINT - DATE 



Standard practice dictates that the imprint date on the title page of 
a work i3 always used on the catalog card. This date indicates the year the 
work was issued, whereas the copyright date (usually found on the verso of 
the title page) shows the date the copyright for the material was granted 
by the Library of Congress. Since works having the same copyright date nay 
have been printed at different times, the printing date is not a reliable 
source for determining the age of the material. If printing date and copy- 
right date are identical, use oaly the printing date# If no copyright date 
ts ava^.'JaMe and there are several printing dates, use the latest printing 
date. Enclose in brackets any date not found on the title page. Thus the 
imprint probably consist of the printing date and the copyright date, 
for example: 1?6)4 

If .T*ore than one cor)yright date is offered, select only the latest for 
use on the catalog card. The fact of copyright is shown by placing the letter 
c preceding the date. If the copinri^jht date is not given on the title page, 
enc''o^^e \\ in brackets, using the form ?195=% 

So"ie wai^s unc^^rtatnty concerning printing date :nay be exi^ressed ai^e as 
follow? ! 

t'''i?l)i?j probable dale 
09$^ 2 decade certain 
lIPS-'j decade uncertain 

If no date is given, the letters tn.d.j meaning no date are enclosed in brackets. 

The i.!'iprint d^te of a set o^ books in its simplest form is represented by 
giving the date span from the earliest to the latest issued. 

Some libraries, in an effort at simplification, adopt a policy of using 
the copyright date whenever it is available and using the printing date only 
if it is the same as the copyright date, or, if no copyright date appears on 
the work. For libraries with many duplicate copies this is sound practice.- 

For complete explanation of imprint date on catalog cax^ls see Anglo- American 
Cataloging Rules , p. 203-205. " 
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6 Rittenhouse^ Mignon* 

Coch The amazing Nellie Bly, 



New York, Dutton, 



101. In9>rlnt and 
copyright date 
the same 



371 035 Dale, Edgar, 1900- 

Audio-viaual methods in teaching i 
New York, Dryden,'lp58 i395!i : 



Rev. ed* 



102. Imprint and 

copyright dates 
different 



Hughea, Thomas, iaft?-l896. 

Ton Brown's school days; illus. by Percy 
Tarrant* Philadelphia, Macrae, Smith cn.do 



103. No date given 



759 -'4 l>u^/, Raoul, 1877-1953. 

Du.f>. cText by Sam Hunter. 
H.N* Abrams, 19Sh^ 



New York, 



lO!^* Inprint not on 
title page of 
the book and no 
coj^ight date 
available 



973 Adams, James Truslow, 1878-I9l49, ed. 

The march of democracy. New York, Scribner, 
1932-33. 

2v, lllus., maps, ports. 2hem. 



105. Dates of set 
of two or more 
voltimes 



COLUTION 



Since the viser of any library niaterlal may be concerned with the length 
of the publication, such information is included on the catalog card. Jii 
many cases the inclusion of illustrations may be of importance. The height 
of the book may affect its location in specially adapted shelving. The term 
collation is used to mean the physical description of a work in terms of 
length, illustrations, and size. The collation will consist of informa'cion 
concerning number of pages, or volumes, in a work, the illustration statement 
and the height of the book in centimeters. 

The paging is indicated by recording the number on the last numbered 
page. If the work contains more than <"*"e nxanibered section, the last nuinbered 
page of each important section will be 'ecorded as the collation. If there are 
many separately paged sections record Iv .(various pagings) . If the pages are 
unnumbered, cotint the pages, beginning with the first page having to do with 
the text and continuing to the end of the text. If the work contains fewer than 
300 pages > record this nu'ober enclosed in brackets as the paging of the hook. 
For longer unpaged works record Iv. (unpaged) as the collation. For works 
containing more than one, 'olune, use the number of volumes as the collat'^on. 
If the work is continuously paged, the total number of pages, inclosed in 
parentheses, follows the volume statement. 

The Illustration statement nay tise the abbreviation illus. to include 
all types of Illustrations. When certain types of illustrations seem parti- 
cularly ijnportant they may be mentioned In alphabetical order after the term 
Illus., using the following terms: charts, facsimiles, forms, genealogical 
taBTes, maps, music, plates, portraits. Illustrations qualifying as plates 
might be so described if +hey wore of assorted types. To be counted as plates 
an illustration m^t two of the following three requirements; 

(1) not be included in the paging of the volume 

(2) be printed on only one side of the paper 

(3) be on a different kind of paper from that used for printing the text 

The qualifying abbreviations col, and part col . may be used to indicate the 
presence of colored illustrative material. Two typewriter spaces are used to 
separate the illustration statement from the paging statement, and the size 
from the illustration statement. 



Pull treatment of the collation may be found in Ar glo-American Cataloging 
Rules , p. 2C5-211. 
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B Marshan, Catherine Wood, 193U- 

Marsh To live again. New York, McGraw-Hill Book Co* 

335p. illus. 22cm. 



106. One volume 
paged 

continuously 



822 Galsworthy, John, 1867-1933 • 

Plays j fifth series: A family manj Loyal tiesj 
Windows. New York, Scribner f 1923a 
108, 110, 91p. illus. 39cm. 



107. More than one 
numbered section 
- within one 
volume 



812 Anderson, Maxwell, 1888- 

Eleveu verse plays, 1929-1939. 
Harcourt, Brace rl9393 

Iv. (various pagings) 22cm. 



New York 



108* Work having 

ioapy separately 
numbered sections 



Leaf, Munro, 1905- 

Wee Gilllsj illus. by Robert Lawson. 
Viking Press, 1938. 

c^93P» illus. 26cm. 



New York, 



109. Unnumbered 
paging 



820.9 Ward, Alfred Charles, 1893- 

Illustrated history of English literature. 
London, New York, Longmans, Green cl953-55 3 
3v. illus. 23cm. 



110. More than 
one volume 



1*6 



973 Beard, Chmrles Austin, l87li-19l48. 

The rise of American civilization^ by Charlee A. 
Beard and Mary R* Beard; decorations by VHJfred 
Jones* New ed., rev. ami enl« New Tork, 
Hacwlllan, 1933. 

2v. in l(903p.) iHue. 22cm* 



111. Different number 
of bibliographical 
from physical 
volumes 



782 Kobbe, Gustav, 1857-1918. 

Complete opera bookj ed. and rev. by the Earl of 
Harewood. New York, Putnam, 195U. 
1262p. lllus.^ music. 22cm. 



112. Illustrations 
and music 



978 Ries^l, Robert Edgar, 1897- 

America moves west cby^ Robert E. Riegel tand^ 
Robert G. Athearn. Ijth ed. New York, Holt, 
Rinehart and Winston f 196U3 
65lp. ill\is., maps. 2Ucm. 



113 • Illustrations 
and maps 



Gipi?on, Morrell, 1920- 

Hello Peter; pictures by Clement Hurd. Garden 
City, N.Y., Doubleday fl9U8i 

c31ap. col. illus. 20x22cm. (Junior books) 



llU. Colored illus- 
trations and 
width of book 
exceeds height 



Garrett, Helen, 1895- 

Mr. Flip Flop; Ulus. by Gary MacKenzlei 
New York, Viking Press, 39U8. 

l^lp. illus. (parfc col.) 26cm. 



115 • Illustrations 
partly 
colored 
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NOTES ON CATALOG CARDS 



Additional information describing the item being cataloged, but not 
appropriately included in the body of the card, nay be added in notes. Such 
notes may show that the work belongs to a series of similar works, that 
bibliographies on the subject of the book are included, and that related 
documents or other special features are present. The contents note listing 
the items contained in a collection of plays or short stories is of great aid 
in l<x5ating a work too slight to be published alone. Notes appear on catalog 
cards in a specified order t 

(1) series note, immediately following the size statement in the collation 

(2) notes relating to bibliographic description 

(3) notes relating to bibliosraphlc history 
(h) notes relating to content of the work 



SERIES MOTES 



A series is composed of a number of works having sane relationship to 
each other and issued by the same publisher usually in similar format. The 
series usually has a short title, such as Landmark books. Portrait of the 
nation series. Chronicles of America, or Rivers of America, to mention a few. 
Th'j word series need not be a part of the series title. A series nay have sn 
author, as wei.! as a title, as in the case of serial publications of corporate 
bodies. The name of the series nny appear on the title page, half-title pR-je, 
or on th^ cover of the book. Books belonging to a publisher's series such as 
th<i Beacon HiJi bookshelf or Macminan pocket classics have in ccranon only 
their appearanc«. This is loss Iraportant than series having a subject relationship. 

The series title is recorded on the catalog card following the collation. 
The cataloger leaves three sppces and copies the series title and volume n».nber, 
enclosing it in parentheses. If the note extends beyond one line, the succeeding 
line continues at flral indention, "he name of the editor of the serion is not 
included as a part of the series no*o. Capitalization of the series title 
follows the rules for recording other titlea. 



355 Wali'isley, Harold, 1907- 

Your future in the Army. 
Foser Press, I960. 

l59p. 20cra. (Careers in depth) 



New York, Richards 



116. Series note 



325 ?i'ler, Poyntz, ed. 

Innliiratioa and the IWted States. New York, 

201p. 20cni. (The Reference shelf, v. 28, no.l) 



117- Series note with 
volume aiid n\ir«>:er 



371.911 Mackie,. Romalne Prior, 1899- 

EHucslion of vi.sij^i3]j handicapped children^ the 
blind, the partially se^in^;, ty Pomaine Mackie, 
with collaboration of Edith Cchce cand others. 
Wa5h1n2ton3 Federal SecvrMy /Igoncy, Office of 
Education ilp^lj 

I|6p. illue. 23cm. (r.s. Office of Education. 
Piaietiu 1951. No. 20) 



118. Serlee? note wllh 
series havln^j 
author «nd tlM^ 



V.S. Office of Ed^.r./ai'^r. 
Pu^lo'^.1r. 1Q51* No. 20. 
371 .9^1 Mackie, V^ma^rie Prior ^ 1^99- 

Sd^jCAtion of ^dsually hnndiompe'l children, the 
bMnd, partially se^ivz$ ^-l' Romaine Mackie, 
with collsboratinn of Edith Coho-? Land others. 
Washington Feder^.l Security- Afionny, Office of 
EducA+Un : 1951 a 

'\f>r. illus. 23cm. (?t.s. office of Education. 



119. Series added 
enti^' for e^^rlr 
having author 
and i.itle 



Harvard Middle Eastern studies, 2. 
330.956 Meyer, Albert Julius. 

Middle Eastern capitalism, nine essaj's. 
Cambridge, Mass., Harvard TTniverslty Press, 1959. 

I6lp. map. 22cn. (Harvax*d l4Lddle Eastern 
studies, 2) 

Includes bibliography. 
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120. Series added 

entry for series 
entered under 
title 



U9 



NOTES REUTINO TO BIBLIOORAPHIC DESCRIPIIOII 



OR 



BIBLIOORAPHIC HI5TCRX 



The cataloser is responsible for deciding irtiat information in addition 
to that in the body of the card needs to be recorded in notes. Jndgraent as 
to what is iji?)crtant will be guided by the type of material, the size of the 
library, and the needs of the library's users. Such items as the inclusion 
of the U#S. Constitution in a history of the Ifaited States, or an important 
glossary of terms in a scientific work might be brought out in a note. 
Variations in the publisher of the volumes in a set would certainly be indicated 



in a note. 



611 



Kiss, Feranc, 30fl9- 



121. Note ccmcerning 
physical 
description 



Atlas of human anatony, by a?erenc Kiss cendj 
Janos Szentagothai . 17th ed. New York, 
Hacmil3an, 1961;. 



3v. illus. (part col.) 30cm. 



Added title pages in LHinj legends and tables 
in Latin and English. 



977.2 Esarey, Logan, 18714-19142. 

A history of todiana. Ihdianapoli WJC# 
Stewart., 191?-18. 
2v, maps. 25cm. 



122. Note concerning 
bibliographic 
history 



Vol.2 published by BJ. Bowen. 



so 



821 Lindsay, Sir David, fl. lh90-lS$$. 

Squyer Meldmm. fid. by James Kinal^. 
London, T« Nelson ^959} 

v,121p« facsira. l?cm« (Nelson^s mediefval 
and Renaissance library) 

IjTQ^rint on label: New York, Barnes & Noble. 
Includes bibliograpl\y« 



123* Notes relating to 
physical 
description, 
bibliographic 
history, and 
contents 
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NOTES REUTIMG TO CONTFJTS 



BIBLIOGRAPHIES 



Except for the first or only series note on a catalog card, other notes 
begin at second indenticxi, that is, one dotdble spaced line below ths close 
of the collation, or the series note. If it extends to the succeeding line, 
continue at first indenticwi. 

Each successive note begins on the line imediately below the last, 
starting at second indention. One of the most fl*equently used notes indicates 
the presence of bibliographies . The form I ncliides bibliograpl y is generally 
used to indicate that there is one bibliograptqr, or that there may be several 
bibliographies scattered throiigh the book. It is unnecessary to show the 
exact paging or the exact title of the bibliograpl^y unless the length of the 
bibliography is inipressLve, or its title denotes coverage too distinctive to 
ignore. 



960 



Hall-Quest, Olga Wilbourne. 

v/ith Stanley in Africa. New York, Button 
^1961 3 

l57p. illns., map. 21cm. 



12U. Note showing 



work contains 
several 

bibliographies 



Includes bibliography. 
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NOTES ON CATALOG CARDS 
CQI^TENTS NOTES 



When books and other materials contain a variety of parts it is scmetimes 
useful to nake^a note giving the contents. Appropriate laaterials for tising 
contents notes are volumes containirjg short stories, plsya and essays. In a 
set of books the title page of each volume may indicate that it covers a definite 
phase of a subject or a span of time. Contents notes are not made for volumes 
of poetry or wc?ks on a single broad subject by one author. 

The contents note is always the last note on a catalog card* Listing 
is done in paragraph form to save space. The ward Contents begins at seccHid 
indention and the succeeding lines begin at first indention. 

The source of information recorded in a contents note may be the title 
page, table of contents, or headings introducing the various components to be 
recorded. Initials are used to represent t)ie authors » given names. Items are 
separated by a per^.od, fo'Jlowed by a dash and one space, before recording the 
next item. If the word b^ must be supplied to complete the authorship state- 
ment in a contents note, it is not necessary to enclose it in brackets. 

If the note is too long to be concluded on one card the listing is stopped 
abc'. e the hole, leaving space tc type (Continued on next card ) and a second (or 
er^^nslon) card csrrie'; v?.ih the transcription. The heading of the second 
card co?;ststs o£ the c$T"l nuiTi>er, the author, title, and imprint date, followed 
by the designation (Card 2). After leaving a blanl: line below this heading, 
th(i cjj?t sieger continue^; typj.!:g the 'material to appear on the card. 

To save time, when the rcntents note is long, the cataloger rray prefer tc 
give the conplete contents on cnl^' the main entrj' and shelf card and to use 
a shorter form for the added entiy cards . Ir^ that case the contents note is 
replaced with the directive Fr-r contents, see main entry . 
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822 Barrie, Sir James Matthew, bart., 1860-1937. 

Half hours, by JJ^. Barrie. New Ycark, Scribner, 
^39114. 

207p. 20cm. 

Contents.- Pantaloon.- The twelve-pound look.- 
Rosalind.- The will. 



9114.2 Sharman, M B 

An African in Engl And, 
London Preas, 1961 . 
Iv. ill us. 23cm. 



London, University of 



Content^.- v.l . Peter ^joes to London.- v. 2. 
Peter loses his .scarf.- v.3. Peter goes into the 
country.- v.l;. Peter goes to the seaside. 



12$. Contents of a 
book of plays 
by one author 



126* Contents note 

showing the titles 
of volumes in 
a set 



9 



sc 



Haycraft, Howard, 1905- ed. 

Fourteen great detective stories. Rev. ed.. 
New York, Modern Library cl9U?a 

\x(kp^ 19cm. (The Modern library of the 
world *s best books) 

Contents.- The purloined letter, by EJl» Poe*- 
The red-headed league, by A»C» Doyle.- The x^roblem 
of cell 13, by J. Putrelle.- The case of Oscar 
Brodskl, by RJl. Freeman.- The blue cross, by Q»K* 
Chesterton.- The age of miracles, by M*D» Post.- 

( Continued on next card) 



o 



SC Haycraft, Howard, 190<- 

Fourteen great detective 
(Card 2) 



stories. cL9l49j 



The little j^iystery, by E»C. Bentley.- The thti*d- 
floor flat, by k. Christie.- The yellow slugs, by 
H.C, Bailey.- The bone of contention, by D.L» 
Sayers.- The adventm^e of the Aft'ican traveler, 
by E. Queea.- Instead of evidence, by R, Stout. - 
The house in Gr.blin Woof!, C. Dickson.- The 
dancing detective, by C. Woolrich. 



o 



127. Main entry for 
work with 
contents by 
various authors 



128. Main entxy 
ex1>enslon 
card 
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sc 



sc 



Fourteen great detective atories. 
Hfliycraft, Howard, 1905* ed. 

Fourteen great detective stories. Rev. ed. 
New York, Modern Library il9h9 3 

l46lip. 19cm. (The Modern libraiy of the 
world's best books) 

Content s.- The purloined letter, by E*A. Poe»- 
The red-headed league, by A.C. Doyle.- The problem 
of cell 13$ by J. Futrell .- The case of Oscar 
Brodski, by R*A. Freeman.- The blue cross, by G.K. 
Chesterton.- The age of miracles, by MJ)# Post.- 

(Continued on next card) 



o 



Fourteen great detective stories. 

Haj^craft, Howard, 1905-- ed. 

Fourteen great detective stories. 
(Card 2) 



The ]itlle inystcry, by E.C, Bentley.- The third- 
floor flat, by A. Christie.- The yellow slugs, by 
H.C. Bailey.- The bone of contention, by D.L. 
Sayers.- The adventui*e of the African traveler, by 
p. Queen.- Instead of evidence, by R. Stout.- The 
house in Goblin Wood, by C. Dickson.- The dancing 
detective, by C. Woolorich. 



o 



Fourteen great detective stories. 
SC Haycraft, Howard, 1905- ed. 

Fourteen. great detective stories. Rev. ed. 
Nev York, Modem Library l19^93 

l461ip. 19cm. (The Modern library of the 
world's best books) 



129 • 



Title added 
entry card 



130 • 



Title added 
entry extension 
card 



131^ 



Shortened form 
for title added 
entry 



For contents, see main entry. 



o 
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sc 



sc 



MrSTERY AND DETECT ITO STORIES 
Haycraft, Howard, 1905- ed* 

Fourteen great detective stories. Rev» ed* 
New York, Modern Library CI9U93 

h6hp^ 19cm* (The Modem libraxy of the 
world's best books) 

Contents.- The pixrloined letter, by EJl* Poe.- 
The red-headed league, by A.C. Dpyle.- The problem 
of eel] 13, by J. Putrelle.- The case of Oscar 
^-odski, by RJl» Freeman*- The blue cross, by 0#K» 
Chesterton The age of miracles, by MJ)» Post.- 

(Continue^d on next card) 



o 



MYSTERY AND DETECTIVE STORIES 
Haycraft, Howard, 1905- ed. 
Fourteen great detective stories. 
(Card 2) 



The little nystery, by E*Ct Bentley.- The third- 
floor flat, by A* Christie.- The yellow slugs, by 
H»C« Bailey The bone of contention, D»L» 
Sayers.^ The adventure of the African traveler, by 
E, Queen.- Instead of evidence, by R, Stout.- The 
house in Goblin Wood, by C. Dickson.- The dancing 
detective, by C, Woolrich. 



o 



MYSTERY AND DSTECTIVE STORIES 
SC Haycraft, Howard, 1905- ed. 

Fourteen great detective stories. Rev, ed. 
New York, Modern Library lL9U9 2 

h6kp^ 19cm. (The Modern library of the 
world's best books) 

For cciitents, see main entry. 



132. Subject added 
entry card 



133 • Subject added 
entry extension 
card 



13h* Shortened form 
omitting contents 
note for subject 
added entry card 



o 
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ADDED ENTRIES 



The catalog card headed with the entry denoting chief responsibility for 
the content of the work is called the main entry card. All other entries for 
the work made by putting additional headings above the material on the main 
entry card are called added entries. 

The purpose of making added entries is to aid the user of the catalog 
in;^ finding the material for which he may be searching by providing additional 
points of access. To achieve this end, therefore^ added entries may be made 
for the titles of the materials; the subjects with which materials deal; and 
for the names of illustrators, translators. Joint authors, joint coirpilers and 
editors that have a secondary relationship with the work# 

The added entry heading is placed in the space above the main entry, 
beginning at second indention. If more than one line is needed for the entry, 
continue it on the next line at third indention. 

The usual practice is to make title cards for all books of fiction and 
non-fiction bocks which have distinctive titles. When alternative titles exist, 
added entries are made for both. Title added entries are not usually made for 
titles beginning with such comon phrases as The life of. The history of, or 
An introduction to. Subject added entries areThougKtnEo represent su'SK works 
adequately. Title added entries are not usually made for biographies beginning 
with the biographee^s first name. Subject added entries are always made for 
the person under consider atioi: in a biography. 

However, some libraries have a divided catalog with subject cards in a 
separate alphabetical arrangement. In such a oase each work should have a 
tWe card made ^or ^^ ancl filed .in the author /title alphabet. 
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Setting your table. 
6U2 Sprackling, Helen, I896- 

Setting yoiir table, a complete guide to china, 
glass, silver, linens, flower arrangements, and 
etiquette. New York, M. Barrows, 1951 • 

21 3p^ illus. 2kc^* 



Johnny Tremain. 
Forbes, Esther, I89U-I967. 

Johnny Tremainj a novel for old and young 5 with 
illus. by Lynd Ward. Boston, Houghton Mtfflin, 
19I43. 

296p. illus. 21cm. 



135 • Title card for 
non-fiction 



136. Title card for 
work of fiction 



$9 



Tales from the Vienna Woods* 
B Ewen, David, 1907- 

Stra Tales from the Vienna Woods} the story of 

Johann Strauss j illus. by Edgard Clrlin. Kew 
York, H. Kolt, IShh- 
2l6p. illus. 22cm. 



Moby Dick. 
Hi- J vine, HeriMn, Ifil?-!?.;?!. 

Moby DlcVj or. The vhlte whale; ilTus. by Mead 
Schaefier. New York, Dodd, l^M, 1^U2, 

zlO^j, illTiS. 2b":. 



137. Explanatory 

subtitle omifcteti 
in title heading 



The Khile whale. 
Melvric, Herman, 7^.19-1893. 

Hoby Did:,- or. The while whalej illus. by Mead 
SdiaeCrer. Ilew York, Do^id, Mead, 19U2. 

<l|Op. illus. 2licm. 



138. Title card 



139. Title card for 
an alternative 
title 



60 



For such classics as Shakespeare ♦s Macbeth, the title page my read The 
tragedy of Macbeth or some variant such as Shakes^>eare|8 Tragedy oT Maobeth T 
In order^hat all of the editions of such a work may file toge^ner, a canmon 
practice is to make the title card for a standardised form of the title, and 
not for the varj^'ing titles* The same principle may be applied to any standard 
work that is published under maryr slightly varying titles* Such a title entry 
should be traced using the word Title followed by a colon and the actual wording 
of the chosen title* 



Macbeth. 



822 



Shakespeare, William, 156!4-I6l6* 

The tragedy of Macbeth; ed, by E*K* Chanijers* 



ihO* Title added entry 



Boston, D.C. Heath, 1906, 
lJ38p* 17cm. 



using distinctive 
part within a 
title 




Title: Macb^^th* 



llil* Tracing for a 

title added entry 



not identical 
with the title 
on the face of 
the card 
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ADDED ENTRIES 
SUBJECT HEADINGS 



From the standpoint of many users of the library, the subject added entry 
for a work is possibly the most ing^ortant added entry. Sears List of Subject 
Headings Cor Small Libraries Is the prime source for de ternliilngThe form ot 
the sunject headings for school libraries. For new subjects too recent to appear 
In the Sears list the Readers Guide to Periodical Literatm^e is helpful. A 
comprehensive source for larger libraries is SuS?eci Headings Used in the 
Dtctionar:^ Catalogues g£^ the Library of Congress . - ^-p^'"* 

After a subject heading is selected for a work, It is tyi^ed in the space 
above the main entry beginning at second indention. It may be typed in black 
capital lette s, or in red using upper and lower case letters. Ih a new librarj^ 
the cata'^oger has an opportunity to inake ^ choice as to form. Ih an established 
library it is probably adviai^ble to continue the form already in use. If the 
form ub^ing upper and lower cp*^-* red letters is chosen, capitals should be used 
for the first word of the headijig, ths first v7ord of a subcHvision of the subject, 
a qualifying word in parentheses, and proper nouns and adjectives. Use no mark 
of punctuation at the end of a subject heading. Within the heading use a comjna 
to separAlG the parts of an Inverted heading. Separate the subdivisions of a 
subject heading by a space, a dash, and a space, as AMERICP*N POETRY - COLLECTIONS • 

Form?-: of subject headings vary. They may be a single word as BASEBALL or 
CHRISTMAS; ^ compouai heading as IH^TRSES AND mSING, or IMMIGRATION AND EMIDRATION 
a phrase, as BIBLE AS LITERATTTREj an adjective followed by a noun, as PUBLIC 
* HEALTH, or NATIONAL CHARACTERTSTICSj an inverted heading as POETS, AMERICAN; or 
EDUCATIOW, ELEMENTARY j a subject followed by a qualifying phrase in parentheses, 
as DISCOVERIES (IN GEOGRAPHY); or a subdivided heading as V.S. - HISTGRY - CIVIL 
WAR ~ FICTION; BOOKS AND RE/vDIKG - BEST BOOKS. 



BASE HALT. 

790.357 Di Magglo, Joseph Paul, 193 lli2. Single word 
Baseball for evei^j'^one; a treasury of baseball subject 

lore and instxnjiction for fans and players. heading 

New York, Wliittlesey House, McGraw-Hill, 19li8. 
22I4P. 21cm. 
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NURSES AND NDRSINQ 
610.73 Darning, Dorothy, I893- 

Careers for nurses. 2d ed. New York, 
MoQraw-Hill. 1952. 

35lp. 2uom. (McOraw-Hlll series in nursing) 

Includes bibliography. 



ANIMAIS - HABITS AND BEHAVIOR 
591 Heinold, George, 1912?- 

Bijrglar in the treetops . New York, Holt, 
1952. 

2li2p. illua. 22cin. 



Ili3> Conqpound 
subject 
heading 



lith. Subdivided 
subject 
heading 



BIBLE IN LITERATURE 
821 Sims, James H 

The Bible In Milton's epics, by James H. Sims. 
Gainesville. Univ. of Florida Press, 1962. 
283p. 2licm. 



ERIC 



lU5« Phrase 
subject 
heading 
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PmixC HEALTH 

61I4 Grant, Madeleine Parker, 1895^ ihS. Adjective 

Biology and world health j drawings by Bunji followed by 

Tagawa. New York, Abelard-Schujnan, 1955. a noun 

202p. illus., rnpps. 21 cm. 



1^ 



COMPOSERS, AMERICAN 
927.8 Ewen, David, "1?07- comp. 

American comjosert- today, a biographical and 
critical guide. New York, H.W* Wilaon, 19h9^ 
265p. illus. 26cm. 



DISCOVERIES (B GEOGRAPHY) 
910 Iticss, Mary Seymour. 

Vast horizons] illus. and maps by Falls. 
IJew York, Viking, ^9143. 

291p« illus., maps. 2l4cm. 



11^7 • Inverted 
heading 



ll;8* Subject followed 
by qualifying 
phrase 



6l4 



U*S. - mSTORT • CI7IL WAP • FICTION 
.taien, Merritt Parmelee, I892-I95I4. 

Blow, bugles, blow; decorations by Alan Moyler. 
New York, Longmans, Qreen, 1956. 

217p. illus. 21cm. 



Ih9- Siibdivided 
heading 



PatSONAL NAMES TJSZD AS STTBJBor HEADINGS 



Personal names are used as subject headings whan the person is the subject 
of the work as in a biography, or in a critical estimate of an author's work. 
The form of the name is the same as for an author entry, except that the heading 
is capitalized or typed in red and is not closed with a punctuation mark. 



THQREAU, mim DAvro, 1817-1862 

B Norman, Charles, I90I4- 

'^hor To a different drum; the story of Henry David 

Thoreauj pictures by Margaret Bloy Graham. 
New York, Harper, 195h. 
113p- illu3. 22cm. 



150. Name of person 
as subject 



EISENHOWER, WFJHT DAVID, PRES. U^S,, 1890-1969 
B Gunther, John, I9OI-I970. 

Eise Eisenhower, the man and the symbol. New York, 

Harper, 1952. 

I8pp. illus. 22on. 

Includes bibliography. 



151* PresJdent of 
the U,S« as 

subject 



ERIC 
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ELIZABETH IT, QUEEN OP GREAT BRITAIN, 1926- 
9h2 Bocca, Geof ftrey. 

Elizabeth and Phlilpj profusely iUus. with 
photographs. New York, Holt, 1953* 
2!4Bp. illus. 22cn. 



152 • Royal personage 
as subject 
entry 



mCOLN, ABRAHAM, PRES. V.S. l809-l865 - DRAHA 
822 Drinkwater, John, 1882-1937 • 

Abraham Lincoln; a play* New ed« with intro* 
duction and stu^ helps. Boston, Houghton, 1927 
13pp. 20ot. (Riverside literature series) 



153* Persona] 
na'ne with 
subdivision 



S^I^^KESPSARE, WILIIAM, I56l4-l6l6 • CRmCISM, 
BrrESFaETATION, ETC. 
822 Nell son. William Allan, 386o-l9li6. l5U. Personal 

Pacts .about Shakespeare, by William Allan name with 

Neilson and Ashley Horace Thorndike. Rev. ed. subdivision 
New York, Macnillan, 1531. 
275p. illus. 17cm. 
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ADDED ENTRIES 
JOINT AUTHORS 



When a book has two or more ^uthors^ the one whose name appears first on 
the title-page is used as the wain entry. All other authors are known as joint 
authors. To make a joint author added entry, type the name of the joint author 
in the space above the main entry beginning at seconi indention* The joint 
author's name is established in the same way as if he were a main entry.* If 
the ftoint author should already be entered in the catalog, the new entry is 
identical in form with that already in the catalog. The dersignation jt". 
author Is added to the name following a comma and one space. Close the joint 
author heading with a period ♦ 

Translator, joint translator, editor, joint editor, illustrator and 
other similar headings are made in the sane way as joint author added entries, 
uslri^; abbreviated designations as Ir. , jt.tr., ed., jt.ed.> illus., 
jt villus., Ptc. 



Krusch, Werner^ jt. author. 
Wohlrabe, Raf^Jiond A 

The land and peci>?e of Au^trii, py Raymond 
Woh'^rabe and Werner Krusch. Philadelphia, 
Tipplrc-tt ^1?56 3 

ITTp. 1.ll\u>. !??cn. 



ISS. Added entry for 
joint author, 
t/ate.\ not 
kncwn 



I'lKen oalj the birth date is given for a person used as an added entry, six 
ifpacc: »rt^ left after the hj'phen foll^%'lrji the birth date before adding the 
i^i^rpr opriate designation and closing the heading. 



Farjer^n- Kerbert, 1887- jt. author. 
'*?7 Farjeon, PTIeanor, 1397 9^6 • 

Kings and queens, by Eleanor and Herbert 
Farjeons with hO coloia-ed plates by Rosaline 
Tliornj croft. Rev. ed. London, Dent; 
Philadelphia, T.irpincott, 1953 • 

86p . ccl . illus . 26cm . 



156. Added entrj- for 
joint aiithor, 
lirth date 



ERIC 
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Hall, James Nornan, 1887-1951^ jt. author. 
Nordhofr, Charles Bernard, 1887-I9u7. 

The Boiinty trilogy, comprising the three vo3umes: 
Mutiny on the Pounty, Men against the sea, and 
Pitcalrn^s Island, by Charles Nordhoff ft James 
Norman Hall. HHxts. by N.C* %eth. Boston, 
little. Brown, I9U0. 

?03p. in 3 us. 22 cm. 



157 • Joint author 
with birth 
date and 
death date 



TRACING FCE JOINT AtJTHGRS 



The tracing for a joial author added entiy is identical with the heading 
to be i^sed on the joint author ca>vl. It is placed after the tracing for the 
subject headings and before the tracing for title entry* 



o 



Hall, James Norman, 1-887-195^, jt. authoi 



•it:ft. 



158. Tracing for 
joint author 
added ontiy 



o 



ATTSTRIA - DESCRIPTIOK AT© TRAVEL 
AUSTRIA - SOCIAL LIFE AI© CUSTC»!S 
Krusch, Werner, jt. author. 
Title. . 



159 • Tracing for 
joint author 
a<}ded entry 
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ADDED ENTRIES 



JOniT EDITORS AND caiPHERS 



When more than one person as editor is responsible for a work, the first 
one is the main editor and the second one is the Joint editor. Joint* led itor 
and Joint compi]er added entry cards are ma^^e in the same fashion as joint 
author cards. 



Davis, Ruth, 1913- Jt. ed. 
SC Shaw, Harry, 1905- ed. 

Americans one and all, ed. by Harry Shaw and 
Ruth Davis. New York, Harper, 19h7 • 
33f>p. 22cm, 



160. Joint editor 
added entry 



Weir, Ruth Cromer, 1912- Jt. comp. 
SC Cavanah, Prances, 1889- comp. 

Treasury of dos stories, collected by Frances 
Cavanah and Ruth Cromer Weir; ill us. by Wesley 
Dennis. Chicago, Hand HcKally, 19l*7. 

2S6p. ill us. 21cm. 



l6l. Joint compiler 
added entry 



o 



DOGS • STORIES 

Weir, Ruth Cromer, 1912- 

Title. 



Jt, comp I 



162. Tracing for Joint 
compiler added 
entry is placed 
after subject 
tracing 
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ADDED ENTRIES 
HXTTSTRATQRS 



Hader, Bert a HoernOT, i!IDus. 
Mason, Miriam Evangeline, I899- 

Tijnoihy has ideae; ill us. by Berta and Elmer 
Hader. New York, Macmillan, 19^3 • 

127p* illus. 21cm. 



Hader, Elmer, 1^99- jt. iUus. 

Mason, Miriam Ex'^anijejlne, lR99- 

Timothy has ideas 3 ill us. by Berta and Elmer 
Hader. New York, Kacminan, 19h3^ 

127p. i33u3. 21cm. 



163. Illustrator 
added entry, 
no dates 
available 



l61|. Joint illustrator 
added entry 
birth date 
availabj e 
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Vfyeth, Newell Convers, 1882-19^5, illus. 
Nordhoff, Charles Bernard, 1887.19U7. 

The Bounty trilogy, comprising the three 
volumes: Mutiny on the Bounty, Men against the 
sea, & Pitcaim's Island, by Charles Nordhoff & 



James Norman Hall. nius. by N.C, ^th. 
Little, Brown, 19^0. 
903p. illus. 22cm. 



Boston, 



165* Illustrator 
with birth 
and death 
date 



ADDED ENTRIES 
TRANSUTORS 



Wheen, Arthur Wesley, tr. 
Remarque, Srich Mar5ft, 1398-1970. 

Al] quiet on the western front; tr. rrm the 
German by A.W. Iflieen. Bostcn, Little, Brown* 
1??9- 

291p. 20cin. 



166. Translator 
of a book 



ERiC 



79 



SPORTS 



see also 



188. First card of 
8M also subject 
reference card 



AERONAUTICAL SPORTS 

AMDSQCBNTS 

ATHLETICS 

COACHING (ATHLETICS) 
COLLECE SPORTS 
GAMES 
GIMNASTICS 
OLIMPIC GAMES 



(Gontiimed on next card) 



OUTDOOR LIFE 

PHISICAL EDUCATION AND TRAINING 
RODEOS 

SCHOOL SPORTS 
WATER SPORTS 
WINTER SPORTS 

also nanes of sports, e*g» BASEBALL; etc. 



SPORTS 



189. Extension card 



see also 



of see also 
subject reforenca 
card 
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USINQ A SUBJECT HEADINQ LIST 



Uhen the cataloger uaes « subject for the flret tine In the catalpg^ 
the croes references shcfuld be made as indicated in the chosen list,. For 
exaiiQ>le^ the following Instruction is found in Sears List of Subject Headings : 

Food^ Frozen 

See a] so Ice creanij Ices^ etc# 
X Frozen food 
XX Food • Preservation 

The cataloger should respond by making the following cross referencess 



FOGD^ FROZEN 
see also 
ICE CaSlil, ICES^ ETC. 



190. See also cross 
referiBnce 



FROZEN POa) 
see 

FOOD, iROZEN 



191* See reference 



FOOD - PRESERVATION 

see also 
ROOD, fSOZEM 



192 # See also cross 
reference 



"7 



T 
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ANGNINOOS CLASSICS AND SAGRH) HRXTIKS 

Li alnost every library are found anononooaa cLuaiai, idiieh are old 
vritings of adcnowledged excellence vfaoee authors are trnknow* Ennplea of 
such witlngs are the epic Beowulf, national folk talee^ and Arabian Mights ^ 
These have been published in manj languages and Tersioos by aaqy publishers 
under a variety of titles. For exanple^ Arabian Mights has been published 
also with the Engliah titles Tales fron the Arabic^ The Thousand and ^ Ml^s, 
Arabian Mights Ehtertainaents, and others^ not to asntion nany rmSSaaa in other 
languages with other titles. 

Books containing the sacred vritfngs of any religion may be classics 
but are not necessarily anovgrnaQS, because the authorship of at least parts 
of then are known. They are^ however^ handled in the saaie vay as other classics 
of unknown origin. 

In order that the main entries for all versions of an anooyiK^ classic 
or a sacred writing, mqt be the sme, a short title, usually in the Sng^Ush 
language, has been established for use as the nain entry. This title brings 
the dif f eroxt versions and edition) of a voric together in the catalog under a 
uniform nain entry, regardless of individual title. 

The following is a list of titles have been established for use as 

entries f ^ certain «ell*known anonynous classics and sacred writings: 
Arabian nights; Beowulf; Bible; Mabinogion; Mother Goose; Nibelucgenliea; 
Reynard the fox; Chanson de Roland. In libraries for children and young people 
it might be advisable to use Song of Rolan d instead of tho French fora of the 
name used in scholarly bibliographies. 

Enter an anonymous classic or sacred writing under the established uniform 
title, putting that title in the entry position on the card^^^uad closiiig it with a 
period. Complete the unit card following the customary form. Trace for, and make 
the necessary added entry cards. Should the title of the book be tba same as the 
established title, no title added entry card is needed. 



ERiC 
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398 Mother Goose. 

The real Mother Goose j illus. \xy BlancUe Fisher 
Wright. Chicago, Rand McNally, 1916. 
13lip. illus. 30cni. 



193. 



Main entry 
for an 
anonymotis 
classic 



The real Mother Goose. 
393 Mother Goose. 

The real Mother Goose; illus. 
Wright. Chicago, Rand HcNally, 
13la>. illus. 30aa« 



HLacche Fisher 
1916. 



19U. Title added 
entry card 
for an 
anonymous 
classic 



398.22 Nibelungenlied. 

The Song of the Nibelungs. A verse translation 
from the Middle High German Nibelviigenlied by 
Frank G. I^er. Detroit, Wayne State University 
Press, 1962. 

Ij21p. 21cm. 



195* Main entzy 
for an 
anonymous 
classic 



398.2 Arabian nights. 

Scheherezade; tales f^om The thousand and one 
nights. Translated ^ A.J. Arberry; with illus. 
Asgeir Scott. London, Allen & Tfttwin ^1953 3 
221p. illus. 23cm. 



196. Main entry 
for an 
anonymous 
classic 
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Enter the Bible, either caqplete or partial form under Bible with the 
language of the text indicated in the entry* For ezsqplei Mble * Rrenoh * 
or Bible tatin * In amU eolleetiona the Mtry sight be elnplified by chitting 
the langoagcTSeaignation for editione in Btiglleh* The year of printing la need 
to distingoiah the various iaauee In the aaae language* The different ireraicoe 
or translationa of the Bible nay have that feature indicated in the entxy aleo* 
For inco^)lete editions or abrid^aents in Rngliah use the entrys Bible * English * 
Selectlona * For conplete coverage of the rules for fomnlatiog Bible entries 
see Anglo^Aaerican Cktalqping RuleSs p* 156-163* 



220*5 Bible* English* 1952* BsTised standard* 

The Holy Bible. Revised standard version con* 
taining the Old and Nev Testaaents; tr. from the 
original tongues, beim; the version set forth 
AJD* 1611, rev* IJD* l88i*l885 and AJ>. 1901; 
conpared vith the aoet ancient authorities and 
rev.AJ)* 1952* Hev York, Naleon, 1952* 
997, 2QUp* 22cm* 



197* Bible entxy with 
year of pid>lication 
and nana of version 



220*5 Bible* Oiglish* Selections* 1951* Authorised* 
The condensed Bib?e; all Bible g^; Oenesis 
throogh Revelati<»* A guide for inspirational 
reading, selected with comentary by ULQlaai A. 
Cocke* Nev York Eiqpositica Press, 1951* 
51 7p* naps* '2cn* 



198* Bible entry* 
Selected 
passages 



220*5 Bible* English (Basic Boglish) 1950* 

The Basic Bible, containing the Old and Nev 
Testaments in Basic English* Nev Yoric, Button* 
1950* 

91Qp* 21cm* 



199* Bible entxy vith 
special vocabulazy 
indicated 



ERiC 
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220*5 Bible. Bfigllsh. Selections. 1937* Authorized • 
Animals of the Bible; a pictiure book by Dorothy 
P* Lathrop; with text selected by Helen Dean Fish 
from the King James Bible. Philadelphia^ J«B. 
Lippincott ^'^937 ^ 
66p« 26cDi* 



200. Bible entry 
indicating 
selected passages ^ 
publication date 
and version 



Fish^ Helen Dean^ ed. 
220.5 Bible • fiiglish. Selections. 1937* Authorized • 
Animals of the Bible; a picture book hj Dorothy 
P* Lathrop; with text selected by Helen Dean Fish 
from the King Janes Bible* Philadelphia^ J*B* 
Lippincott ^1937 3 
66p. 26cm* 



201* Editor added 
entry for 
selections 
from the Bible 



Qiter stories retold from the Bible and books about ancmymous classics and 
sacred writings under the name of the author. Make added entry cards in the usual 
way. 



220 Van Loon, Kendrik Willem, 3882-I9I1I4. 

The story of the Bible, written and drawn by 
Hendrik Van Loon 4 Garden City, N.Y*, Garden City 
Pub. Co. ^19363 

li52p. ill\is. 2licm. 



202* Author card 

for retold version 
of the Bible 



BIBLE - STGRIBS 
220 Van Loon, Hendrik Millem, l882*19Ui. 

The story of the Bible, written and drawn by 
Hendrik Van Loon. Garden City, N*Y«, Garden City 
Pub. Co. ^19363 

li52p. illus. 2Ucm. 



203 • Subject card 
for adaptation 
of the Bible 



220.93 Aharoni, Jochanan* 

The Hacmillan Bible atlas, by Tohanan Aharoni 
and Michael Avi-Ionah. cNew York n Hacmillan Co. 

?1968, 

IdHp. illus., col. maps. 30cm. 



20li. Author card 
for book about 
the Bible 
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examples bo3ow, William Shakespeare and John Milton are responsible for the works 
originally. Therefore their names are used as the main entries while the editors' 
na?ies are used as added entries* 

Works entered under title may also require editor added entries. 



Boas, Frederick Samuel; 1^62-1957, ed. 
822 Shakespeare, William, "t<6U-l6l6* 

The tempest J ed. by Frederick S* Boas. Boston, 
H.G. Heath, I906. 

127p. 17cm* (Heath English cla.^slcs) 



167. Editor 

added entry 



BuUough, Geoffrey, 3901- ed. 
821 Milton, John, l608-l67li* 

Dramatic poems j ed. by Geoffrey and Margaret 
Bu3 1 ough . cT ondon 2 Athi one Pre^s, 1958 . 
2?hp. :19cm. 



168. Editor 

added entry 
death date 
lacking 



Bull ough, Margaret, jt. ed. 
821 Milton, John, I6O8.167I4. 

Dramatic po«ns; ed. by Geoffrey and Margaret 
Bull ough. cliOndonj Athlone Press, 1958. 
2?ap. 19cm. 



169. Joint editor 
added entry 



Aluamcs 



Library materials frequently contain separate parts or sections that haye 
previously been published independently. One author or publisher may be 
responsible for all of the parts, or different individuals nay be resp<msible 
for the separate parts. Entries made for each of the separate sections, whether 
they be stories, plays, essays, reparts, or biographical sketches are louDwn as 
analytics* There may be author analytics, subject analytics, or title analytics. 

Plays and short stories in collections seem to call for author and title 
analytics* Collected biographies and secions of factual books nay need subject 
analytics • 

There is more than one accepted form for analytics. Since many libraries 
use printed cards, the unit card is ccnnnioxdy used* Those vho iype analytic 
cards may prefer to use the partial contents form, or another shortened fozia« 
Examples vlll follow using the partial contents form* 

When a >iork needs to be analyzed, the cataloger should first catalog it 
as a whole, listing the parts in the contents note-* 

When the parts of a book are all by one author, only title aiuQytics need 
to be made. The separate parts may be listed on the title page, or in i table 
of cont,ents. Some libraries follow the practice of omitting the listinc of titles 
of plays, etc., on the title page, if so given, but list them in a contents note. 



ItoitMeasen, Francis Otto, 1902-1950, comp. 
811.0? The Oxford book of American verse j chosen and with 
an Introd. by P.O. MotfMessen • New York, 
rxford TTniverslty Press, ')9$0. 



170. Compiler added 
entry for work 
entered under 
title 



'X Hora^J.eiu, Lillian Herlands, 1909- 

'^^C3 The Reader's compr-^nion to wor^d literature* 

Editor: Ulli'-in Ilsrlands Ilornsteia; co-editor: 
CD. P»»rcy c^nd ot'ioro^ General editor: 



Cnlv^n 



Brown. 



Kew York, Dryder* Press il9$(>2 



171. Editor added 
entry f work 
entered under 
title 



P6 



o 

Title analytics for contents. 



The forest. 
822 Galsworthy, John, 1867-1933* 

Plflys. Sixth series. New York, Scribner, 
1926. 

115, 112, 97p* 20cm. 

Contents.- The forest.- Old English.- The 
show. 



The forest. 
822 Galsworthy, John, 1867-1933. 

Plays. Sixth series. New York, Scribner, 
1926. 

115, 112, 97p* 20cm. 



206. Tracing 
for title 
analytics 



207* Title analytic 
usirg unit 
card 



208. Title analytic, 
using partial 
contents note 



Allen, Walter Ernest, 

Squnre jc^. New York, W. Morrow 2^^9$0^ 



091 V 



^irst puhliJ^ht^d in London in 1950 under title 
Dead moTi ovei all • 



Allen* Wal1.'?r Rrnest, Ipn- 

Squar^^ ix-^g. New York, W. Morrow 2l9$0^ 

First publisheti in london in 1.950 under title 
Dead man over al 1 • 



Dead Mian over all. 
All on, Waltor Ernest., 1911- 
^ Square peg. New York, W* Morrow 2^9$Oi 
271p» 21cm. 

First published in London In 1950 imder title 
Dead man over all • 



o 



Title. 

Title: Dead man over all. 



172. Main entry 
for a work 

iflf?uad Dnder more 
than one title 



173* Title added 
entry for 
changed title 



17U. Title added 
entry for 
origincil title 



175* Tracing on back 
of main entry 
for both titles 



on 



It often happens in a collection of plays or stories by one author that 
the first play in the book is used as the title of the whole book. Even so, 
the tracing for all items can be indicated by the phrase Title analytics for 
contents . 



822 Gregory, Isabella Augusta (Persse) Lady, 1859-1932 • 
The image and other plays. New York, Putnam. 
1922, 

253p. 20cia. 



210. Main entry 

for book with 
first play as 
title of book 



o 



Title analytics for contents. 



21 !• Tracing for 

title analytics 



er|c 



removed ft*om the card catalog in order to remove all records of the work. 

The listing of all the added entry cards made for any work is called the 
tracing. Printed cards have the tracing on the face of the card near the bottom. 
Since, often there is not room on the face of a typed card, it is placed on the 
back of the main entry. When more than one card is necessary to complete the 
main entry, the tracing is typed on the back of the first card. To place the 
tracing, ttirn the author card face down with the hole at the top and record the 
tracing in the upper left comer two lines below the hole and indented two spaces 
from the left edge. Arrange the tracing items in the following order: subject 
headings, other added entries, title, or titles, and series. Within any category 
of headings it is not necessary to adhere to any special order in listing them. 
The form of the tra»rLng is to match exactly the heading to be used on the added 
entry card as to capitalization, and spacing. If a decision has been made to 
type subject headings in red, they will be typed in black in the tracing. 



B Frank, Anne, 1929-19h$. 

Fran The diary of a young girl; tr. from the Dutch 

by B#M. Mooyart-Doubleday; with an introd. by 
Eleanor Roosevelt. Garden City, N.Y., Doubleday, 
1952. 

285p. illus. 20cm. 



176. Main entry 



o 



NETHERLANDS - HISTORY 
WORLD WAR, I939-I9I6 - 
Mooyart-Doubleday, B 
Title. 



JEWS 



M 



tr. 



177 . Tracing on back 
of main entiy 



88 



When parts of books or materials are by different authors, entries are 
made for both authors and titles. For non-fiction, author and sixbject analytics 
may be made. The judgment of the cataloger should determine the value and need 
for making such entries. 



812.08 Clark, Barrett Harper, 1890-1953, ed. 

Nine modem American plays, by Bairett H. 
Clark and William H. Davenport. New York, 
Appleton-Cenbury-Grofts, 1951. 

U3?p. 25cm. 

Contents.- The hairy ape, by E.G. O'Neill.- 
Strset scene, by S.L. Rice.- Green grow the lilacs, 
by L. Riggs.- High Tor, by M. Anderson.- Stage 
door, by E. Perber.- You can't take it with you, by 

(Continued on next card) 



213. 



o 



812.08 Clark, Barrett Harper, 1890-1953> ed, 



Main entry 
for book 
containing 
p^.ays by 
various 
authors 



21I4. Extension 



B Ffank, Anne, 1929-19U5. 

Fran The diary of a young firlj tr. from the Dutch by 
B.M. Mooyart-Doubledayj with an introd, by Eleanor 
Roosevelt. Garden City, N.Y., Doubleday> 1952. 
285p. illus. 20cm. 



179 • Subject added 
entry 



B 

Fran 



H 



tr. 



Mooyart-Doubledaj'-. B 
Frank, Anne, 1929-19u5. 

The diary of a young girlj tr. from the Dutch by 
B.M. Mooyart-Doubledayj with an introd. by Eleanor 
Roosevelt. Garden City, N.Y», Doubleday, 1952. 

285p. illus. 20cm. 



180. Translator 
added entry 



The diary of a young girl. 
B Frar. ^nne, 1929~19U5. 
Fran Ti: diary of a young girlj tr. trom the Dutch hy 
BJI. Mooyart-Doubledayj with an introd. by Eleanor 
Roosevelt. Garden City, N.Y., Doubleday, 1952. 
285p. illus • 20cm. 



181. Title added 
entry 




o 



AMERiaN DRAMA - COLLECTIOIS 
Davenport, V/illiam Henry, 1908- jt, ed. 

Title . 

O'Neill, Eugene Gladstone, 1888-1953. The hairy ape. 
Rice, Elmer L 1892-196?. Street scene. 

Riggs, Ljmn, 1899- Green grow the lilacs. 
Anderson, Maxwell, 1888- High Tor. 
Ferber, Edna, 1887-1963. Stage door. 
Hart, Moss, 190li- You can^ take it with you. 
Sherwood, Robert Ertmet, 1896-1955. Abe Lincoln in niinoif 
Williams, Tennessee, 19lii- Glass menagerie. 

Haines, William Wistor, 1908- Command decision. 

Title analytics for contents. 



Hart, Moss, 190U- 
You can't take it with you. 
012.08 Clark, Barrett Harper, 1890-1953, ed. 

Nine modern American plays, by Barrett H. Clark 
and William H. Davenport. New York, Appleton, 

1951- 

li32p. 25cm. 

Partial contents.- You canH take It with you, 
by M. Hart. 



2l5. Tracing showing 
author and title 
analytics for 
contents 



216. Card form for 
author-title 
analytic with 
partial contents 
note 



author . Books of biography are filed under the designation for biograpl^y, and 
alphabetically the name of the biographee. Biographies about the same person 
are then sub-filed by the main entry. 

The nuniber of copies of a given title owned by the library is indicated 
in pencil in the left margin near the collation. The number of copies also 
appears on tho face of the main entry In the same position as on the shelf card. 

It is the custom in many libraries to record on the back of the shelf list 
card the source from which the material has been received, the date, and the 
price of each copy. If such a record is kept, an accession book and accession 
numbers for books are seldom necessary. If an accurate accession record has been 
kept and accession numbers have been used, the librarian nay or may not continue 
with the practice as she sees fit. If accession nxunbers are used, they are 
entered on the title page of the book and on the shelf card. 

To type the order information, place the shelf list card, face down with 
the hole at the top, and record the order information two lines below the hole, 
beginning two spaces from the left edge of the card. Leave two spaces between the 
date and the dealer, and two between the dealer and the price . If additional 
copies arc received, record them in the same way. The same fona is used for all 
material cataloged. 



o 



l/$/Sh McClurg 2.50 
li/12/63 Baker 2.69 c.2 



182. Order 

information 
on back of 
shelf card 
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920 Acker, Helen. 

Five sons of Italy; jacket by Richard Floethe^ 
Nev York, Nelson, 19$0. 
191p. 21cm. 

Contents.- Leonrrdo da Vinci.- Michelangelo 
Buonarroti.- Galileo Galelei.- Mcolo Paganini.- 
Giuseppe Verd-,. 



218. Main entry 
card for book 
needing subject 
analytics 



o 



ITAIY - BIOGRAPHT 
Title. 

LEOILIRDO DA VDJCI, lU52-l$15? 
BUONARROTI, MICHEL ANGELO, Ilt75-l56li 
jkLTLEl, GALILEC, l$6li-l6U2 
PAGANBII, NICCOLO, 1782-I81i0 
7ERD I, GIUSEPPE, . 1 813-1901 



219. Tracing for book 
needing stibject 
analytics 



oor. 



LEONARDO J)A VBICI, li»$2-l$]9 



been adopted for a given subject. Cards indicating such references are called 
cross reference cards. Stnoe these cards do not represent books or materials, 
they do not bear a call nvimber. There are two kinds of cross reference cards, 
namely, see references and see a lso references. 

The see reference card directs the inquirer from an entry xmder which 
materia] has not been listed to an entry \ander which it has been listed. See 
references are made for synonymous terms for subject headings, for the second 
part of a caapound heading, for the direct f oin of an inverted heading, and 
for variations of spelling* 

On the fourtJi line of the card at second indention in capital letters, 
write the heading under ^ch the material ir not listed. On the sixt.h line 
at third indention write the v/ord see in lower case letters. On the eighth 
line at first indention virite the heading \mder which the material has been 
listed. Those who prefer subject headings in red, will follow the capitali- 
zation and form given in S ears Lis t of Sixbjec t Headings for Small Libraries . 
The words see and see als o are always typed in small black letters. 

Cross references for personal names were treated in this guide under 
Personal Authors. 

"See» Cards 



MAGAZBJES 
see 
PERIODICALS 



WATCHES 
see 

CLOCKS AND WATCHES- 



183 • Cross reference 
from synonym 
for the entry 
adopted 



18U« Reference from 
the second part 
of a con9)ound 
heading 
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'•BOUIC-WITH" WORKS 



It happens occasionally that two or more books hy the same or by different 
authors, each book with a separata title page and with separate paging, are 
bound together. Such a publication is known as a ''bound^vlth*" Each part is 
cataloged as an independent book in the us'^aI way* Obviously the book can be 
assigned only one classification number even though the parts deal with entirely 
different subjects. The classification number for the first part determines the 
book^s call number. Notes are made on the card showing the author and title of 
the other work or works with which it is bound. The note reads Bound with followed 
by the author *s name in inverted order, using initials to represent given names; 
two spaces after this the title of the other work; then three spaces later, the 
place and date of publication. 



353 Thorpe, Francis Newton. 

The government of the nation; a course in civil 
government, based on The government of the peo^ple 
of the United States. Rev. ed. New York, Hinds, 
Noble and Eldridge ^a900 j 

22lip. illus., maps. 19cm. 



TV 

atry fro 



221. Main entry 

a ^tound-with" 



AEROFLAIIES 
see 
AIRPUNES 



186 « Reference from 
variant 
spelling 



**See also*' Cards 



^ ?SSl ^^?9 2*ef erence card directs the u&er from an entxy under which 
materlaT Is listed to another entry under whldi related material Is to be 
fourd* The card begins on the fouirth line at first Indention follomd two 
spaces below by see al so begliSL^ng at second Indention* Two lines below this 
the additional subjects are listed In tabular form beginning at first Indention 
and single*spaced* 



see (Iso 



187* See also 
reference 



biblioqraph; 
gussifigation - bocks 
indexinq 

SUBJECT HEADSnS 




353 



Rawles^ William A 1863* 

The government of the people of the state of 
Indiana* New York^ Hlnds^ Noble and SLdrldge 

C1906 

I80p* lllu8*> maps* 19cm* 



Bound with Thorpe, PJJ* 
nation* New York fl9003 



The government of the 
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223* Main entry for 
subsequent part 
In a ''bound*- 
with" 



The call number given on the set of cards for a subsequent part of a 
<fbound-»with" must be the same as the number that the book Itself bearb^ The 
call number of the whole volme is determined by the first work In the volume* 



o 



Title* 



POLITICS AND GOVERNMENT 



22li« Tracing on back 
of main entry 
for subsequent 
part of a 
••bound-wlth" 



"BOUND-WlTH" WORKS HAVDJO THE SAME AUTHOR 



The note indicating the presence of other Independent works in the same 
vo3uir*e by the same author uses the fom belows 



1 
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Oodgson, Charles Lutwldgt, 1832>1898. 

Through the looking gUsa, Igr Lewis Garrolli 
with fift7 illus. hy John Tenniel. Haw Xarlc, 
Kacnillan, 1929. 

22Up. illus. 23cni. 

Bound with the author's Alice in Wonderland. 
New York, 1^9. 



o 



Title, f 



227* Main entry tot 
a subaeqoent 
part of 



228« Xridj^ 

the itm abc^ 



SUPUBfENTS 



Supplements should not alwagrs be treated as lj»dq|MnKlent entries bebause they 
are too closely related, to the original vork to staxid alonid* The entry for 
the stqppleioent may be added to the card f or^the original work tsihg the form 
known as the Mashed-on entry." j 

fieginzrthe entry at first indention two lines bel the entzy for the 

main Item on the card . V^e t%ee^i^ the^ mtiior 

of the is tte saw the 

. titie -of the sui^l lifT^so ite^^^ i^^ii $^ve 

one sjpoa and^^ theVtiire^^^^^^ ^ave one 
space^kiki^ continue <m the sim liie t^ 

infdrnatim for the siq^plem^t according to the rules for making the bo^y of 
the card. 



R 

016 



Winchell^ Constance Mabelj 1896- 
Guide to reference books* 7th ed* 

American Library Association^ 19^1* 
6l4^p* 28cm* 



Ch5.cagOj 



**Based on the Guide to reference books ^ sixth 
edition by Isadore Ifodge*'* 

(Continued on next card) 



229* Hain entry 
for wozk 
having a 
8iq>plement 



R 

016 . Winchell^ Constance Habel^ 1896- 230* Dashed on 

Guida to reference books. 19$1» (Card 2) entry for 

R st^leroent 

016 Supplement, 1?$0-1952, by Constance M. 

Winchell and Olive A* Johnson. Chicago, American 
Library Association, 19514. 
llYp* 28cm* 



(Continued on next card) 
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R 

016 
R 

016 



R 

031 



R 

031 



Winchell^ Constance Habel^ 1896* ? 
Guide to reference books. 1951* (Card 3) 

Second si5)plement,' 1953-1955* Chicago^ 

American Library Association^ 19$6. 
13lip* 28cm. 



The New international enc^clonaedla. 2d ed. 
New York, Dodd Mead pl922-293 
2hv. illus., plates, maps. 26cm. 

Supplement. New York, Dodd, Mead, 1930. 

2v. illus. 26cm. 



231. Dashed on 
entry for 
second 
stppleroent 



232* Dashed on 
entry for 
work entered 
under title 
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UNIPCRM TITLES 



Uniform titles are used to bring together all editions of a composer •s 
or writer • 8 works and to establish an orderly arrangement" of a composer's or 
writer's works. A musical cciiqjosition may be known tiider variant titles in 
different^ countries . For ejcample. The Magic KLute Mozart is called Die ^ 
Zau be rf lote in GexTnapy. To the music performer or record lover this makes' 
verjTiittle difference^ «ad the card catalog must make provision for bringing 
together all forms of a. given work. This is ^iphe by the work a uniform 

title, usually the title tmder the wlark was first publistedV and making 

references, from other khdwh titles to the ^u^Sfo^ 

Compositions having titles based on the hfiunes o^ musical forms such as 
^nvqphonies, sonatas, string quartets, and etudes ^may also be issued in varying 
degrees of completeness axxl in varying instrumental arrangements. Music piiblishers 
frequently issue a composer's workd in collected forms for study and individually 
for performance . To achieve bibliographic control of the many possible 
publications the principle of uniform title entry has been established. 

For full treatment of uniform titles see Anglo-American Cataloging Rtiles , 
p. 1^5-172. For the application of uniform titles to musical works see p. 299-31U 
in the same source. 

The uniform title, enclosed in brackets, :.s typed on the line below the 
main entry beginning at second indention. On the next line at second indention, 
copy the title as it appears in the work In hand. Continue the card in the usual 
form. 
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782 Straus, Oscar, 1870-19^U. 

cDer tapfere Soldat^ > 

The chocolate soldier, an opera bouffe In three 
acts; libretto by Rudolf Bemauer St Leopold 
Jacobson. English version by Stanislaus Stange. 
New York, Wltmark ^1909 2 

I97p. 29cm. 



233 • Main entry 
for maslcal 
work with 
uniform title 



Hake cross references trm all titles under which the work has been issued 
to the uniform title. It then becomes unnecessary ever to trace for or make a 
title added entry for a musical work. 



Der tapfere Soldat. 
Straus, Oscar, l870-19^U. 
Der tapfere Soldat. 

For editions of the above work 

see 

Straus, Oscar, 1870-»19^U. 
cDer tapfere Soldat 3 



23U« Cross reference 
ft'om known title 
.to uniform, title 
under which all 
editions of this 
work are entered 



The chocolate soldier. 
Straus, Oscar, 1870-195IU. 
' The chocolate soldier. 

For editions of the above work 

see 

Straus-, Oscar, 1870-19^1. 
cDer tapfere Soldat 3 



235 • Cross reference 
frm variant title 
to uniform title 
under which all 
editions of this 
work are entered 



As has been stated, musical wctt'ks having titles embodying names of musical 
forms such as concertos, sonatas, or syP5)hoT\ies, may have variant forms and * 
popular titles. Cross references are made fJrom variant titles to the uniform 
title as set forth in bibliographic sources and music reference works. The 
uniform title seeks to identify the composition as to form, using such additional 
elements as medium, key and the composer's or musicologist's numbering to assign 
it a iinique entry. As a rule cross references need not be made for uniform 
titles of compositions based on the name of a musical form unless the composition 
has come ■ to be well-known also by a popular title . 



Moonlight sonata. 
Beethoven, Ludwig van, 1770-1827 • 
Moonlight sonata. 

For editions of the above work 

see - ^-^ 

Beethoven, Ludwig yan,"l770-l827^"^'- - 

cSonata, piano,* no. lli, op.27| no.2, C# minorj 



236. Cross reference 
from popular to 
uniform title 



A few examples of the means used to bring together the coiaplete or partial' 
collections of an author's works under uniform titles follow: 

For complete works i cWorksj 

For misceUaneous selected works: cWorks. ^elections 3 
For works in one medium: c^orks, piano 3- 
For complete vjorks in one form: LSymphonies3 

For selections of the works in one form: cSymphonies . Selections 3 

^ cSongs. Selections 3 



ERLC 



Foster, Stephen Collins, l826-l861i. 
cSongs . Selections 3 

Songs. Prepared for schools and general use, 
edited and arranged by Will Earhart and Edward B . 
'Birge . cPi^tsburgh 3 University of Pittsburgh 
Press ?1938n 

llOp. 26cm. 



237 . Main entry with 
uniform title 
showing partial 
collection of 
works in one form 



786.li Beethoven, Ludwig van, 1770-1827. 
^ cSonatas3 

32 sonatas for the pianoforte. Edited by 
Arthur Schnabel. Memorial ed. New York, Simon 
and Schuster, 193$ • 
2v. (862p.) 31cm. 



238. Main entry with 
uniform title 
showing complete 
collection of 
works in one form 
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SERmS 



A; serial Is a publication which is isaued at ;more or less regular 
intervals and in the sme or sixallar format. Single issues of serials my 
be monographs^ or th^y may be such publications as newspapers^ magazines^ 
yearbooks^ almanacs, annual or biennial reports, and directories. Ibi 
most libraries magazines and newspapers will not be cataloged, but such 
serials as the World Almanac and Who's Who in America will be cataloged. 
A serial composed of many monographs may have each unit treated Individually, 
but non-monographic serials must be treated together as a set. 

Ih handlixig serials the small, popular library n|ay dispense with much 
of the detail that is necessary in a scholarly collection. Suggestions offered 
here will be intended to serve only as a brief introduction to the subject. 

A complete treatment of serial cataloging practice may be found in 
Anglo-Ame rican Cataloging Rules i p . 231-2^6 . 

Briefly stated, principles governing the cataloging of serials are: 

1. Entry is under title ur*less the title includes the name of the 
corporate body responsible for publication. A serial requiring 
the name of its sponsoring body for identification is entered 
under its corporate author. 

2. The source of information for the preparation of the catalog card 
is the latest volume. This policy contrasts with the practice of 
preparing the catalog entry for a monographic set from the first 
volume issued. 

3» Since serials frequently change subti.tles, a short title is usually 
used in order to avoid constant revision of the catalog entry. 

Libraries may have many incomplete serial sets in their collections . Cards 
for these sets are so made that the issues in the collection are clearly indicated 
and that an indefinite number of issues can be recorded as they are acquired. . 

i 

A set composed of every issue of a Serial which has ceased publication 
is a closed set. One that is still being published is obviously incomplete 
and is called an "open" set. It is cataloged using the "open" entry form in 
setting down, the holdings, the imprint and the collation, thus allowing for 
revision as new volumes are added . . 



IOC 



. The librarj^'s holdings my be indicated in the body of the card* An ' 
acceptable alternate practice is to record in a "Library has" note the number 
of volumes the library owns. Leave one line between the "Library has" note 
and ^rtiatever precedes it on the card. If the volimies are niuiibered, use the 
abbreviation v# for the volume, followed by the nuniber in Arabic numerals, a 
comma and the date of the volume. If the library has more than one copy of a 
volume, record in pencil following the date of the volxxme the number of copies 
using Arabic numerals for numbers, fbllowed by the abbreviation for copies. 
Editors of serials change firequently and are not necessarily always recorded • 
Consequently added, entries may not be made for them. 

Such items as dates in the imprint, the nuxaber of volumes in the collation, 
and the unber of copies if more than one, all of which are subject to change as 
new acquisitions are made are recorded in pencil on the card. Should the library 
not have acquired yearbooks for successive years^ space is left in the "Library 
has" note so that the year and volume may^be filled in as the yearbooks are 
acquired. \ 

After making the main entry card, added entry cards may be made for serials 
in the usual way, except that the library's holdings are not given, on them and 
the catalog user is instructed to see the main entry. This eliminates the recurring 
necessity of altering the holdings statement or the "Library has" note on all 
cards except the main entry and shelf list card. 
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Some libraries use commercially printed cards and siiiqply check the 
volume nunfcers or years that the library. owns. The iiaprixit and collation 
nay be left open on both the main entry and shelf card« The printed holdings 
card is filed Immediately behind the shelf list card and the instructiont j 
For Volumes lii library see shelf list card> is put on the main entry. 



1 ^ 


11 


21 


31 


la 


51 






12 


22 


32 




52 




3^ 


13 


23 


33 


U3 


53 






lU 


21* 


3U 




'51* 




5-^ 


15 


25 


35 


1*5 


55 




6^ 


16 


26 


36 


U6 


56 




7-^ 


17 


27 


37 


1*7 


57 




8^ 


18 


28 


38 


1*8 . 


58 




. 9-^ 


19 


29 


39 


U9 


59 




10 


20 


30 


liO 


50 


60 










o 








1951 


1961 " 




1971 


1981 




1991 


1952 


1962 




1972 


1982 




1992 


1953 


1963- 




1973 


1983 




1993 


1951* 


1961* 




1971* 


1981* 




1991* 


1955 


1965 




1975 


1985 




1995 


1956 .^ 


1966 




1976 


1986 




1996 


1957*^ 


1967 




1977 


1987 




1997 


1958 


1968 




1978 


1988 




1S>98 


1959 ^ ^ 


1969 




1979 


1989 




1999 


1960/^ ■5?<i. 


1970 




1980 


1990 




2000 








o 









239. 



Printed card 
shoving library *s 
holdings indicated 
1^ checking vol\ime 
numbers 



Printed holdings 
card shoving 
volumes in 
library indicated 
by checking years 
received 
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317 The World almanac and book of facts. 

New York, New York World Telegram, \%rj'St 
(rt* 20cm. 

Library hast 

V.68, 1953 
V.69, 19$U 
V.70, 1955 
V.71, 1956 
V.72, 1957 
V.73, 1958 



o- 



813 e08 Best American short stories and the yearbook of 
the American short story # 
Boston, Houghton, 1$^/^^^ 
yVe 20cme 

Library hast 

1951 

1953 



1956 



o 



920 Mho's vho In Anerica; a biographical dictionary of 
notable men and vomane 
Chicago, A*Nt Marquis, 19^X-S'r 
3v. 21cm. 

^ Library hasi 

Ve27, 1952-53 
ve28, l951*-55 
ve29, 1956-57 



21a/ 



Main entty 
for serial t 

Title entry 



2ti2« Main entry 
for serial e 
Title entry 



2U3* Main entry 
for a serial 
published 
bienially* 

Title entry 



o 
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317*3 Bureau of the Cenaue. 

The atatiatlcal abatraot of the IMLtad Statea. 
Waahington, Govt. Print. Off., lSS3-^r 

* ^Library haai 

V.7U, 1953 
V.75, 195I4 
V.76, 1955 
V.77, 1956 
V.78, 1957 
V.79, 1958 



2Ui« Main entry 
for a aerial 
entered under 
author 



912*73 Hamnond Lficorporated • 

Hammond American hiatoxy atlaa < 
Haplewood^ N«J. 
/v. 



U.S. - BIOORAPHJf 
920 Who^s who in America; a biographical dictionazy 
of notable men and women. 
Chicago^ KM. Marquia^ 19 
v« 21cn« 

For volumes in library^ see main entry* 



2ii5« Main entxy for 
aerial entered 
under corporate 
author^ holdings 
indicated 



ik(>. Subject added 
entxy for aerial 
without holdings 
atatenent 
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AQRICtlLTllRAL CRSDZt U*S« 
HQ 20^1 P«nt GMdit Adninii^tratioQ. 
V$ A57 Annual report. 

Washington^ U«S« Govt. Print. Off 193b- 

For volvnea in litarar/^ sm ndn «nti7< 



a ^ CL4P(}PalTICNS^ AMERICAN - D2RECTGRXBS 

HQ Directory of American f ima operating in foreign 
J)S countries* 

New York^ liforld Trade Acaden^y^ Press, 1966^ • 

For volumes in library, see main entry. 



2h7. Subject added 
entey for aerial 
entered tinder 
author 



2kB. Subject added 
entry for serial 
entered under 
title 



ERIC 
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ANALYZED SERIALS 



Occasionally the individual volumes of a serial would be nore useful to 
the library if they were represented by subject and title cards as well as 
being represented as volumes in a serial* Scanples are the individual volumes 
of the Reference shelf and the various volumes of the Tearbook of the U«S* 
Dept* of Agriculture* A serial card is made for the lAole set following the 
pattern already set forth* A notation Analyzed is pat on the back of the main 
'^ntiy and the shelf card* 



630*61 U-*S« Dept* of Agriculture* 

The yearbook of agriculture. 
Washington, D*G*, U*S* Govt* Print* Off*, 19Sf-SZ 
^* ZUtm. 



Library has: 



1955 
1956 
1957 



2h9* Main entiy for 
serial having 
each volume 
devoted to a 
single topic 



o 



Analyzed* 



250* Tracing for a 

serial set with 
each voltune 
having also its 
own set of cards 



A main entry and set of cards is made for each volume in an analyzed serial 
set, just as if it were being cataloged as a separate item* The call nunfcer of 
the volume will be determined by the classification of the lAole set instead of 
the subject matter of the Individual volume* The card for the volume being 
analyzed will carry as i-^.^: series note the name and volume number of the set 
to i*ich it belongs * 



The tracing will be made just as for any separate work, except that a 
series added entry will never be made* The shelf card for the various rolumes 
of an analyzed serial set will be filed in volume number order imediately 
following the shelf card for the coiqplev. set* 
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630.61 U.S. Dept. of ^Iculture. 
Ifoit Narlceting; the yearbook of agriculture. 

195U (Huhington, 0.C.3 U.S. Govt. Print. Off. %9$U^ 
506p. illtis.j maps:. 2licm. (Its Yearbook, 
195h) 



I 



o 



?ARH PRODUCS - MARKETING 



^ FARII roODUCE - MARKETING 
630.61 U*S* Dept. of Agrictattire. 
Unit Marketing; the yearbook of agriculture. 

:.95U ^Washington, D.Cj U.S. Govt. Print. Off. flJ^Uj 
SOSp. illus., naps. 2Um. (Its Yearbook. 
195U) 



Z$l. Main entry for 
an individual 
Tolume of an 
analyzed aerial 



2$2. Tracing for 
above volume 
of an analyzed 
serial 



2$3. Subject card 
for individual 
volume of a 
serial 
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808 #5 The Reference shelf. 

New York, H*W^ Wilson, 19 ^^-^^8 
3^. 20Gm* 

Library has: 

▼•29, no .5 
no #6 
v»30, no.l 



Main entry for 
serial having 
volumes dealing 
Hith specific 
subjects 



P08.5 McQellan, Grant S 

Refe U*S* foreign aid, edited by Grant S. i'.cuiellan.l 

v*29 New York, H^W* Wilson, 1957. 
no.< 2l6p. 20cm. (Heference shelf, v»29, no .5) 

Includes bibliography. 



255 • Main entry for 
an individual 
volume of 
analyzed serial 
entered under 
its editor 



o 



BCONCMIC ASSISTANCE, AMERICAN 
TECHNICAL ASSISTANCE, AMERICAN 
miTARY ASSISTANCE, AMERICAN 
Title* 



256. Tracing for 
individual 
volume of 
analyzed 
serial 
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SETS. OF BOOKS 



A set of books is coitpoifed of two or more volTimes which have a title in 
common and are bound in uniform or similar bixxiing. The volumes of a set may 
be published at the same time or at different times; they may be unified by 
sharing the same authorship or they may be written 6y different authors . They 
are usually issued \fy the same publisher. If a set has a distinctive title 
likely to be well knpwn,. and a general index, the cataloger will catalog the 
set as a whole to kebp all of the volumes together on the shfH* If each 
volume has also a distinctive title, in addition to the common title, title 
analytics may be ma^de for each. !Dnprint dates and the number of volumes in 
the collation of a set in the proccss-of publication: are^^yeh in pencil so that 
it may be easily changed. When the set is conqpleted these items may be typed 
on the card. 



306.8 Eberhart, Wilfred, ed. 

Reading-literature, Wilfted Eberhart, Irraa 
Dick Swearingen ^and^ Bernice S. Leaxy. Rev* 
Evanston, ni.. Row, Peterson ilSSS-^ 

3v. illns. 26cra. 



Contents.- v.l. Your world.- v. 2. Your 
country.- v.3» Your life. 



257. Main card for 
a coiq)leted 
set of books 



Your world. 

80G.8 Eberhart, Wilffed, ed. 258. Title analytic 

Reading-liter atxure, by V/ilfred Eberhart, Irma for the title 

Dick Swearingen cand a Bernice £• Leary. Rev. of single volume 

Evanston, III., Row, Peterson ^^9$$'^ of a set of books 

3v. iUus. 26cm. 

Contents.- v.l. Your world.- v. 2. Your 
country.- v. 3. Your life. 
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k2B.6 Johnson^ Eleanor Murdoch^ 1892«* ed* 

Treasxiry of literatto:^! read-text series j 
selected and ed* by Eleanor M* Johnson and leland 
B. Jacobs • Columbus^ Oblo^ C*£« Harrlll cl9^U* 

Contents*- cgrade 3) Treat shop*- (grade 
llaeXo carpet*- (grade 53 Enchanted Isles *- 
cgrade 63 Adventure lands* 

(Continued on next card) 



o 



^28*6 Johnson^ Eleanor Mardochi 1892- ed* 

Treasury of literature* cl95U* 3 (Card 2) 

k28*6 Teacher's manual* Coluni)uS| Ohio^ C«E. 

yv* iiius* 

Cover title* 

Includes bibliographies* 



259* Main card for 
set of books 
not yet conqplete 



260* Extension oard* 
Dashed on entry 
for stqpplementary 
title 
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PHOTOGSiAPHIC REFRODUGIIONS 



With Increasing frequency works are being produced by photographic means^ 
both in macroform and microform. This is si^ificant for the bode cataloger 
when the chief purpose of the reproduction is to make the work available in 
its original appearance. Instructions for cataloging microforms will be 
offered in a section dealing with non-book materials » SiR9)le reprints^ with 
or without identical title pages ^ do not require special handling. However^ 
works issued by a new publisher for the purpose of prc^cing a duplicate of 
an earlier edition are cataloged in audi a way as to inake this relationship 
dear* 

If there is a new title page^ it is used to supply material for the hod^r 
of the card; otherwise the reproduction of the original title page is used* 
In this case the original -ijiqprint is followed by the new iiqpriiit^ inclosed 
in brackets^ if it does not appear on the title page. No special treatment 
is required in construction the collation. Liformation concemijig the 
reproduction is given in a note. 



92 Gibber, Colley, 1671-1757 • 

Cibb An apology for the life of Mr. Colley Gibber, 

written by himself. A new ed., by Robert W* Lowe. 
Lo!>don, J.C. Nimmo, 1889 . New York, AHS I^'ess, 
1966. 

2v. illus., ports. 22cm. 



261. Main entry for 
photographic 
reprint having 
new in^rint on 
title page 



398.8 Lovechild, Nurse. 

Tomny Thumb's song book, for all little 
masters and misses, to be sung to them until they 
can sing themselves. 1st Worcester ed. 
Worcester, Mass.. I. Thomas, 1788. cNewIork, 
F.6. Melcher, I9U63 

59p* illus. lOcm. 



262. Main entry for 
facsimile 

reproduction. 
New imprint not 
on title page 



ERIC 
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Macroform photographic reproductions not p:^narily Intended as f acaimile 
editions are treated aa if the cataloger vere wwking with the original* Since 
the size of the reproduction nay vary significantly fk'cm the original^ it is 

usually not included In the inqprint* 

A note is added stating the form of reproduction^ ijiqprint of the reproduct: 
and its physical description ♦ ^ 
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Taylor, John, l580-l6$3t 



263* Main entry for 



The great eater of Kentj or. Part of the 
admirable teeth axxl stomacks' elicits of Nicholas 
Wood* London, Printed by Aide for Qasson, 
1630 • 



print-out Xrcm 
microfilm of the 
original 



c2$3p. 



Reproduced by microfilm-xerographyt Ann Arbor, 
Mich*, University Microfilms cl96*?3 19cm* 



ERIC 
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' PHOTOGRAPHIC REPRODUCTIWS 
MICROFORMS, - MICROFILMS, MICROCARDS, MICROPICHB 



Since microfilms, microcards, and microfiche are photoreproductions of 
previously issued printed material, they are entered and described in terms of 
the orisin?5!) appearance of the material. This means the entry is determined, 
the body of the card is canple^;ed, and the collation is set down as if one were 
handling a book form publication. The tj'pe of reproduction is set for^li in a 
note giving also any relevant data concerning circumstances of reproduction, such 
as the lucfitibn of the copy from which the film was made and the iinprint of the 
reproduction. A physical description of the reproduction follows* For microfilm 
this will be the number of reels and a size indication will be given in miUltmeters. 
For ^nicrocards the pl\ysical description consists of the number of cards followed 
'^V t'lelr. dimensions in centimeters. For microfiche the form used indicates the 
nu'uber of sheetf>^ and their diioensions in centimeters. 

Th^? completion of the set of cards by making the shelf card and any 
riecof^9flZ^/ added entries proceeds in accordance to the general principles for 
cataloging • 

A r-e'!i>)i>i designation should be used above the call number of each item^ 
C'asslflcAMon nnnters can be assigned from Dewey. Some libraries prefer 
arx'an^jlri; ^he materials in accession order. 



Microfilm 



371 .h25 White, Alvin Merritt, 1923- 

Vocational education needs of the people of 
Dent County, Missowl. 1958. 
11.2i. illus. 

Thesis - University of Missouri • 
Microfilm copy of t;'p-scrlpt. Ann Arbor, 
r/?h., TMversity Ml'^rofilms, 1958. 1 reel. 



261|. Main entry 
for microfilm 
copy of 
previously 
unpublished 
material 



T 



133 



Microf i Im 



B 

Line 



I.i.nco3n, Abraham, Pres, U.S., ] 809-1865 • 

Abraham Lincoln papers emeries 1-3 • n.d.^ 

Hicrof ilTT! copies of originals in the Library 
of Congress • Washington, D.C., Library of 
Congress, 19$9* 97 reels. 3$rm. (Presidential 

papers ricrofi^m) 



Microcard 



808.1 Brattle, James, 1735-1803 • 

Essays: on poetrj' and music, s»$ thi>y effect 
t'lc ^.Mnd; on !!axi|;hter, and Indioi^ous composit!onj 
cn the xisefulness of o^aijsical learning. 3d ed., 
corr. London, E. nrf* n. DllVj ?779. 

Hicro-cpaque . Rochoeter, NJ., TTniversity of 
Kocherrtcr Prefi's, lp57. 10 csrdf . 7.5x32.5cm. 



97^.2 IkKcnr.^y, Thorr^n loraiae, 17e5-^?5o^ 

Ilis^rrv of the Indian tribes of North Anerica 
vj^^h biographioal ?kotchcs md Anecdotes of the 
:-rin:li>al chief 0, by Thon^» L. HcKenney and James 
Hall. Philadelphia, D. Hies, l8l;2-liU. 



!:lcro-ojaqv;e. Louiin/lll e; K^'., Iccstj 
^causea Pcress, 39563 17 cards. 7.5x12 #5001. 

(Uineteentli century Awerlcan IJtersture on 
nilcrocard?) 



265 • Main entxy 
for microfilm 
showing location 
of original work, 
number of reels 
and series note 



266. Main entx^* 
:^or microcard 
feprcdiaction 
of sin^'le 



267. Main entry 
for ndcrocard 
repr()ductlop of 
several voliimer; 
having parl^/0?y 
supplied Imprln* 
and serfe8 noU* 



EKLC 



Ill; 



Mlerofichft 



I 373*1 3hllng, William Philip, 1?2d- 
j DeTelopMmt of a conqputer nodal of tha factors 

vhioh inf luance hl^h school attidattta to oontlnua j 
j or discontinue their education* Kev lork, 1^66*^ 

I lU, W2l. moB. 

! "Research ... svqpported Ij th» Cooperativ* 

Besearoh Progrm of the U.S. Gtffioe of Edao«tl«i.* 

"CRp-s-aiia." 

Microfil» (negative) of typescript. 
cBethesda? Md.^ ERIC cDoeunent Reproduction 

(Continued on next card) 



268. Mtin entry, 
Kierofiche of 
typed nateria3 , 

^ having personal 

' author 



o 



Microfiche 



373.1 EMLing, William Philip, 1920- 

Development of a conputer model of th^ factors 
which Influence high school students. 1966. 
(Curd 2) 

Service, 1Sb67. 2 sheets. 1Qi5x15cm. 



269* Ettensloo card 
of above 
exaBq}le 



Kierofiche 



025.3 Oenesee Vallegr School OevelopMnt Association. 

Design for cataloging non-book materials 
adaptable to coaiputer use. Rochester, N.I.. 
1969. 

28p. 

Miorofiln (negative) ^Bethesda, M.^ BlIC 
Document Reproduction Service, 1971. 1 sheet. 
10.5xl5cn. (ED Oli5 153) 



270* Main entry for 
microfiche having 
corporate author 
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NQN-PRUn MITERULS 



Since the pr«8ent daj librazy haa d»v«lop«d tram a book oentar to « 
media oentar, it 1b Inerltabla tliat tlia librarian will b« raaponaibla for 
organising nai^ fonu of naterlala. The fUaad natarials aay inclxda aotion 
pictures, fllMtrlps, mlcroflln, mioroflcbe, transparenciec^ and slides. 
There nay be recorded naterlala auoh as disc reooxdlngs, ti^ recordings, and 
cassettes* Printed materials, In addition to books, nagr Include mule, maps, 
charts, pictures, and mlerocards. Ih addition to these, there aigr be globes, 
games, realla, and kits combining so mMgr Items tbaqf; sometime defy desorlptloo* 
No one can predict with certainly and limits to the kinds or Igrpes of materials 
to be found in the librarlea of the future. The prindplea goreming the 
organiaatlm of all materials remain the sais} the challenge Is to make a 
satisfactory adaptation of conrentlonal cataloging praotloes to satisfy the 
organisation demands of the librarian while meeting the expanding and unforeseen 
needs of the library's clientele. 

Rules for cataloging non-prlnt materials have .not kept pace with the 
rapid growth In the variety of the materials themseltes. Although the Angl o» 
AB^ loan Catalo£ljag Au^es offer dear policies for the older forms of non-book 
materiaLe, noHscdHance U available for soae types of media that are ocamooly 
found in today *8 media oenters. For this rfiaon some of the suggestions offered 
in this work have been drawn f^om other sources in the belief that thij ansver 
felt needs. The chief reference used has been Riddle's No o»Book Materials . 

In addition to describing non-print materials on catalog cards, the 
librarian must decide on a plan for organizing and honeing the collection. The 
method may be by order of aoqoisltion for each category of material, but 
increasingly for media oenters, the trend is to dassiiy the material following 
the same schens as that chosen for ths book eoUeotloo. This organisatioii 
facilitates the integration of the collection and allows library users to 6booa% 
the most appropriate material for their purposes. 

it it is decided to classify auiterlals using the Dewqr Decimal Classifleetlon, 
a synibol representing the type of material should be placed above the call number 
such as the followlngt 

D Recording of an Atgllsh drama 

822 

Fs Fllmstrlp about trees 

582 

An alternative procedure would be to place the name of the type of material 
above the Dewey nunber on all cards In a set asi Fllmstrlp j Disc recording 

$82 622 
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DISC RECORDINaS 



Tlie material presented here is^ except for a minor variation in punctuation^ 
a summary of the instructions for cataloging recordings as given in Anglo *' 
Ameri can Cataloging Rules, p* 321-328 • 

Main entries for recorded materials are established in the same way as 
for printed materials* In other words, the recorded words of an author are 
entered under the author; recorded music of a coc^oser, under the name of the 
composer i recorded works of two*^individuals without a collective title, under 
the name of the person responsible for the first work; recorded works from many 
sources and having a collective title, under the title* For disc recordings 
the source of information used on the catalog card is the disc -label, although 
it is frequently necessary to take information ftom the album cover* The labels 
on both sides of a record are considered in the same wny as the double spread of 
a title page» The card form is the same for recardings as for a book, except 
that following the complete title, the word Phonodisc is inserted, enclosed in 
parentheses* Recordings may also be in the twn clt tapes, cylinders or rolls* 
In these instances tlie terms Phonotage, PhonoQylinder ^ and Phpnoro ll are used 
in the same way as the term Phonodi sc # 

People having an author relationship with a recording are usually mentioned 
in the body of the card, while performers are cited in a note* 

The Imprint for a record consists of the trade name of the record or the 
producer followed by the album number* If the records have also disc nuiibers, 
these arc recorded in parentheses after the album number-* 

The collation of a phonodisc consists of the nuiober of sides, the size 
(diameter in inches) and the playing speed, represented by the number of 
revolutions i)er minute* Two typewriter spaces are left after the first arvi 
second components* If there is more than one album, this is itvlicated in 
addition to the number of sides in the following formt 3 alburns (12s*) • 
Stereoplionic recordings may be so designated by fi^dding stereo ♦ after the 
playing speed If it appears on record label or album cover* 

As for books, the complete set of cards will consist of the main entry, 
shelf card and any added enbzy cards* Added entxy cards are traced and made 
In the same way as for books*-- 

Records may be either classified by Dewey or arranged hy order of accession 
depending on the kind of use to be made of them* Some coUectione have tised 
broad categories by type of content, as dramas, synqphonies, vocal music, children's 
stories, dance music, etc* 
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Disc recording 



822 Shakespeare^ William, 156I4-I6I6. 

Trollus and Greaaida (Phonodiao) London AU4I3 

2 albums (8aO 12in. 33 1/3^* 



271* Recording of a 
plaj entesred 
under author 



iJisc recording 



500 Teller, Edward, l^OR- 

The size and nature of the universe* The 
theory of rslativily (Phonodisc) Directed by 
Arthur Luce Klein. Sjpoken Arts 735 (H8-0P-82U0« 
H8-0P-62la) 

2^* 12in* 33 l/3rpra* 

"Presented in collaboration with General 
I]ynmics Corporation*" 



272* Main entxy* 
Title taken 
from both sides • 



Disc recording 



Q31 Goethe, Johann Wolfgang von, 17149*1632 • 

Jugendlyrik und Balladen (Phonodisc) Deutsche 
Oraamophon Qesellsohaft LPMSU30O0* 

2s* 12in* 33 l/3rpm* (Literarisches Archiv) 



273* Kain entzy 
for recording 
in German 



ERIC 
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Disc neordlng 



371 #33 Dtl«, Edgar , 1900- 

The ii^oYeMnt of iMohing through a^ioflmial 
nattriala (Fhonodiac) Ify Edgar Oal# and Janoa D« 
Finn* Fdueational Raoordiag Sarrioaa. 

2a • 12in« 33 l/3rFR* (fiduoatimal growth 
aariaa) 



Main an^4E7 
for raeoxiblng 
with Joint 
authorahlp 



Oiac reoordiflii 

78U«l4 Anglo*jUaariean folk songa (Phonodlao) Folkwaya 
Raocrds FP37* 
28. lOin. 33 l/3rpm* 

Cover title I Anglo^Anierloan ballads* 
Herma Hye, with guitar # 



27$. Main entxy 
under title 



Disc recording 



783 #3 Oukas^ Paul. Abraham, 186^*1935 • 

cLUpprentl soreler^ (Phonodlse) 

The sorcerer ^a apprentice, L'apprentl aorcler# 

Scherzo d'apres una ballade de Ooethe« Victor 

LM1118« 

la* 121n# 33 l/3rpm# 



276 • Main entry 
for malcal 
recording ahowlng 
unlf om title 
devlaed from 
distinctive title 
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Disc recording 



785*1 Sibelius, Jean, 1865-1957. 

c^ynqphony, no .2, 0p.kh D majar^ (Fhonodisc) 
Symphony no*2 in D major, op*U3* Colunbia 
ML5207. 

2s* 121n* 33 l/3rpin* (Colunbia master- 
works) 

Philadelphia Orchestra; Sugene Qrmandy, 
conductor* 



277* Hain entry for 
a musical 
recordixigt 
using tmiform 
title devised 
£rom title based 
on a musical form 



Disc recording 



782.5 Loewe, Prederick, 190li- 

cl^ fair lady. Selections j (Fhonodisc) 

fair lady* Boc^ and lyrics; Alan Jay Lemer* 
Columbia QL5090* 

2s* 12in* -33 l/3rpai* (Columbia masteniorks) 

Starring Rex Harrison and Julie Andrews* 
"Adaptfed fran Bernard Shaw's I^gmalion*" 



278* Main entry for 

recording involving 
words and music* 
Entry uxkler composer 
of music* Uniform 
title indicates 
selectloxis from 
conqplete woiic 



Disc recording 



Fiction mde, Oscar, l851i-1900* 

The happy prince (Fhonodisc) Adapted and 
directed by Orson Vfelles; musical score ccnposed 
by Bernard Hermann and directed by Victor loung* 
Decca DA-1|20 (llAU0007-DAli0008) 

Us* lOin* 78ri»n* (Specialty series) 

3ing Crosby and Orson Welles, narrators, with 
supporting cast* 



279. Main entry 

showing authors 
in body of card; 
performers in a 
note 



lERlC 
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Disc recording 



Fiction Andersen^ Hans Christian^ 1805-1875* 

Stories (Phonodisc) l!^* and told by Patil 
LejasBC with sound effects # - BOLuebird BCIO 
(B515-B517) 

6s* lOin* 78rpm* 

Contents*- The emperor's new clothes*- The 
steadfast tin soldier* 



280* Main e^ttry 
showing 
translator in 
hoiy of card 



Disc recording 



220 Bible stories for children (Phonodisc) Capitol 
DB-9li (25019-25020) 

Us. lOin* 78rpm. (Children's series) 

Claude Hains^ narrator* 
Contents*- Noah and the ark*- Hoses in the 
bulrushes. 



281* Title main 
entry for 
recording. 
Performer 
mentioned 
in note 



Disc recording 



782.1 Webber, Andrew Uoyd. 

cJesus Christ superstar} (Phonodisc) 
Jesus Christ superstar, a rock opera « 
Tim Rice. Decca DXA7206. 

lis. 12in* 33 l/3rpm. stereo. 



Music by 



282. Main entry, 

musical recording, 

stereophonic 

sound 



123 



Disc recording 



785.3 Kodal:^, Zoltan, 1882- 

cHary Janos.^ Suitej (Phonodisc) 

Suite from Hicry Janos iBnd^ Variations on a 

Hungarian folk song. The peacock. RCA Victor 

LSC2859. CI9663 

2s. 12in. 33 l/3rpm. stereo. 

Boston ^ynqphony Orchestra j Erich Leinsdorf ^ 
comlttetop* 



283. Main entry, 
stereophonic 
nusical recording, 
title from both 
sides 



Disc recording 



811 Frost, Robert, I87I1-I963. 

The arunaway cand other poemsa (Phonodisc) 
Libi;ary of Congress Recording Laboratory P29. 

2!s. 12in. 33 l/3rpm. (Twentieth century 
poetry in English) 



28I4. Series note 
on recording 
card 



Disc recording 

973 Sing-a-song of presidents (Phonodisc) 

Written by Bob Weil and Dick Morrosj arrange- 
ments by Arnold Hoi op. Records of Knowledge 
2001-2001*. 

2 albums (8s.) lOin. 78rpm. 



28$. Phonodisc card 
with contents 
note 



Contents.- v.l. George Washington. John Adams.- 
Thomas Jefferson. James Madison.- James Monroe. 
John Quincy Adams.- Andrew Jackson. Martin Van 
Buren.- v.2. William H. Harrison. John Tyler. - 

(Continued on next card) 



322 



Disc recording 



973 Sing-a-song of presidents (Phonodisc) (Card 2) 

Jams Polk^ Zachary Taylor.- Millard Fillmore* 
Franklin Pierce*- James Buchanan* Abe Lincoln* 



Disc recording 



833 Vfelty, Eudora, 190?- 

Eudora Welty reading from her works (Phonodisc) 
Caedmon TCIOIO. 

2s. 12in. 33 l/3rpm. 

Contents.- Why I live at the P.O*- A worn path. 
A memory. 



Disc recording 



jt. author. 



Finn^ James D 
373.33 Dale, Edgar, 1900- 

The improvement of teaching through audio- 
visual materials (Phonodisc) By Edgar Dale and 
James D. Finn. Educational Recording Services. 

2s. 12in. 33 l/3rpm. (Educational growth 
series) 



286. Extension card 
for phonodisc 
card with 
contents note 



287. Phonodisc 
contents 
note 



288. Joint author 
added entry 



123 



Disc recording 

The Importsuice of bein^ Earnest, 
822 ' mde, Oscar, 18^1|-1900* 

The ijTiportance of beiiig Earnest (Phonodiso) 
Theatre Hasterwcs'ks QR0^2$66. 
hs. 12in. 33 l/3rpm. 



289* Title added 
entry 



Disc recording 

Doctor Zhivago. 
891.73 PasteJ?nak, Boris Leonidovich, 3890-1960. 

Poenis from Doctor Zhivago (Phonodiso) 
Arts 756. 

2s. 12in* 33 V3rpin. 

Read in Russian by Tatlana Probers. 



Spoken 



290. Title added 

entry for title 
different from 
label title 



o 



Title: Doctor Zhivago. 



291. Tracing for title 
heading differing 
from title on 
record label 



Disc recording 

Leyssac, Paul. 
Fiction Andersen, Hons Christian, 1605-1875» 

Stories (Phonodiso) Tr. and told by Paul 
Leyssac, Bluebird BCIO (B515-B517) 
6s. 3 Gin. 78rpm. 



29?. Added entry for 
translator and 
narrator 
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Disc recording 

BIBLE - STCRIBS 
220 Bible stories for children (Phonodisc) Capitol 
DB-9U (25019-25020) 

Ub. lOin. 78rpm. (Children's series) 
Claiide Rains ^ narrator with orchestra. 



293* Subject 

added entxy 



Disc recording 

PRESIDENTS ^ U.S. 
973 SiQg«*a-*8ong of presidents (Phonodisc) 

Vtritten by Bob 'ihil and Dick Morrosj arrange- 
ments by Arnold Holpp. Records of Knowledge 
2001-200U. 

2 alba^ (8s.) lOin. 70rpm. 
For contents, see wain entry. 



29U. Subject added 
entry usin^ 
short form of 
unit card 



Disc recording 

Lerner, Alan Jay, 1918- 

702.8 Loewe, Frederick, 190li- 295* Librettist added 
clfy fair lady. Select ionSj (Phonodisc) entry for 

>ly fair lady. Book and lyrics; Alan Jay recoinling of a 

Lerner. Columbia OL5090. musical cc»nedy 

2s. 12in. 33 l/3rpm. (ColTiribia masterworks) 



Starring Rex Harrison and Julie Andr u 
"Adapters from Bernard Shaw's Pygmalion." 
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TAPS RECORDINGS 



Tape recordings are handled In the same way as disc recordings with respect 
to entry* Since there is no labels and frequently no permanent container/ from 
which to transcribe the title^ it is usually taken from the introduction heard 
on the tape* In some cases the oataloger must supply a title ^ which is then 
enclosed in brackets. The term Phpn otape ixt parentheses is added after the 
title* The iiiprint consists of the name of the producer^ and serial nuniber of 
the tape if the producer is known primarily as a producer of recordings* Ot^* 
wise the iirqprint includes the place of publication^ publisher^ date of issue> 
and the serial number or numbers of the recordings • Since tapes are often 
records of addresses^ public occasions^ and actual happenings^ the date may be 
specific as to month and day^ in addition to the year. 

The collation is made up of the number of reels^ followed by the sise 
(diameter in inches) in parentheses and the playing speedy represented by the 
number of inches of tape played per second. A typical collation reads: 
1 reel (5in.) 3 3/l4ips» The collation for cassette tape recordings consists 
of the nujjfcer of units and the designation stereo, if applicable. For examples 
1 cassette, stereo. It is not necessary to indicate speed since all cassettes 
are the same, but if the playing time is available it is given in a note having 
the fo3 lowing form: Duration j l8 min. 

Notes may be used following the pattern for disc recordings. 

Sets of cards will consist of the main entry, shelf card and the nficessary 
entry cards. 

Call ntmibers for tape recordings may be assigned in the same way as for 
disc recordings. 
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Tape recording 



807 Jacobs, Leland Blair, .1907- 

Expanding horizons through literature (Phono- 
tape) Muncle, Zhd., Bail State Teachers College, 
Apr. 17, 1953- 

1 reel (5in.) 3 3Alps. 

Single track. 

Recorded at the -spring conference of the 
Indiana School Librarians. Association. 



Tape recording 



100 Frankel, Charles, 1917- 

What ic philosophy? (Rionotape) New York, 
Academic Recording Institute, ^1959- 
1 reel (5ln.) 3 3 Alps. 

Dual track. 

Interview of CJharles Frankel by John Fischer. 



296. Main entry 
for tape 
recording. 
Note indicates 
occasion 



297* Main entzy 
for tape 
recording. 
Notes indicate 
number of tracks 
and type of 
content 



Tape recording 



371.623 What about planning new industrial arts facilities 
Pane], presentation (Phono tape) Washington, 
D.C., American Didustrial Arts Association, 
Aug., 1968. 
1 reel (7in.) 7-glps. 

Single track. 

Recorded at the Washington ^yirqposium, Aug. 
17-18, 1968. 



298. Tape recording 
entered under 
title. Note 
indicates 
occasion 









• 
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t 




Cassette 


• 






371*2 Cunningham^ luvern L 

The administrator and change (Fhonotape) 
Chicago^ Instructional Dynamics 1970? 212* 
1 cassette* (Educational research and policy) 


299* Main entry for 
cassette entered 
tuvler author 






Dual track* 
Durations 26 min* 


• 






Cassette 








973*7 The Civil War as it happened (Fhonotape) 

Holyoke^ Mass*^ Tecnifax Education Division^ 
^1970 • 70019-219, 70019-229, 70019-239, 
70019-2li9, 70019-259, 70019-269* 
6 cassettes* 


300* Main entry under 
title* Non- 
consecutive serial 
nujiibers separated 
by commas 






Dual track* 

Dtiration: 10 to 20 min* each* 








Cassette 








633.8 The Drug threat j your community's response 

(Fhonotape) Fleasantville, N«Y«, Guidance 
Associates, ^1970. 100-91^^* 
2 cassettes* 


301* Entry liikier title* 
Note indicates 
accompanying 
visual material 


• 




Double track* 

Side 1, manual projectori -^ide 2, automatic 
projector. 

Durations 1$ ifiin* each* 




i 


ERLC 









328 



FmiSTRIPS 



Anglo-America n Cataloging Rule s call for both f llmatrlps and motion 
picttires to be entered zander title ?ince both are ordinarily made by production 
oreanlzations and represent the work of many individuals workiiig together. 
Cards are always in hanging indention form, with the title beginning at first 
indention and the second line and successive lines of the body of the card 
beginning at second indention • The terra Fllmstrip in parentheses follows the 
title. Thg iiitprint of both films and flljiistrips usually consists of the producer 
and the date* Occasionally different Tirms may be responsible for editorial 
supervision, for production, or for distribution. In such a case both may appear 
on the catalog card . No information in the body of the card will be bracketed 
if it is secured from the container, or the accoirQ>anying text or user^s manual* 
The collation of a single fllmstrip will show the number of firames, followed by 
the abbreviation fr# The collation will also indicate the presence of color by 
the appropriate term, the abbrcvir^tion b&w or color. For a set of fllmstrips the 
collation will show the number of the setT The number of frames in each strip of 
a set may be shown in the contents note Immediately following each title in the 
set. 

Fllmstrips may be classified by Dewey or assigned accession numbers . A 
designation above tlie classification ntunber on all cards is used to show the 
form of material as Filmstrip for a fllmstrip about animals • An alternative is 

591 

Fllmstrip, Filmstrip, Fllmstrip, etc. for accession numbered filifistrips* 

1 2 3 

Guides and other material accanpanying fllmstrips may be assigned the call 
number of the strip and, if it is not possible to package all related items together, 
stored by classification nui»iber in a standard legal size filing cabinet* 

Added entries are made as necessary in the usual pattern • 
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?ilinstrip 



^)21.11 The Wonder of the steam engine (Filmstrlp) E^ye 
Gate Houae^ 1952. 

25fl*. color. (The wonderland of science, 1) 



Filjn^trip 



U25 Nouns and their uses (Filmstrip) Toung Ainerica 
Films, 1952. 

50fr. color. (Fundamentals of English 
series, no» 1) 



?»lin3trlp 

738 V7e V(Tk vith clay (Filmstrlp) Encyclopcedla 

3ritannica Films, ^1953. Made by W.P. Oottlieb 
Co • 

ll£r. color. (Art in oxu* classroom) 



yiLaslrlp 



756 The Story of American sport (Filjastrip) Yale 
University i'ress Fi3jn Service, 1956. 
iiOfr. b&w. (Pageant of Aiaerlca filmstrlp, 

•vllu T'^achers t^iide. 

Correlated with the Pageant of America. 



302. Color filmstrlp 
main entry 



303- Color filmstrlp 
main entry with 
aeries note 



30li. Filmstrlp ■ 
produced and 
distributed by 
different firms 



305. Main entry black 
and white film- 
strip showing notes 
indicating accom- 
panying guide and 
related publication 
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12h.9 The Architecture of Prank Lloyd Wright (Pilwstrip) 
Museum of Modem Art* Released 1^ H«E« Budek 
Co*, 19Sh. 
5 flLns trips* b&ir* 



Filwstrip 



5^1*5 Earth science series; weather and clljnate (Film- 
strip) Ward's Natural Science Establishnenti 
1961;. 

6 filmstrips* color. 

Contents*- 1. Atmosphere and Its interpretation 
61ifr.- 2. Our air conditioned earth* 60tt.^ 3* Our 
changing weather* 66fr*- 1;* Our stom^ planet* 
62fr*- 5- Castles In the air* 6ltr*- 6* dlmates 
of the world f $Str. 

(Continued on next card) 



;Filmstrip 

$53.5 Earth science series j weather and climate (Film- 
strip) 196I4. (Card 2) 

Container title for pt.5: Castles in the sky. 
WUh teaching guide. 



330 



306 « Main entry for 
filmetrip ahoning 
both producer and 
diatributor in 
body of the card 



307. Main entry 
for set of 
filmatrips 



306* Extension card 
for main entry 
showing note 
indicating 
variant title 
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SOOND PnMSTRIFS 



Sound fHni8trip« are cataloged tran the standpoint of the f llmatrlp, with 
the disc appearing as part of the* collation^ for examples &Otr. b&w. and 
phonodisc: Is. I2in. 33 l/3rpm. For a color filxnstrip \ise the following formi 
52{T. color and phonodiscj Is* 12in. 33 l/3rpn. The location of the 
recording is Indicated in a note, if it is not possible to store the strip and 
recording together. In this case, a complete set of cards is made for the 
filjnstrip. A shelf card only is made for the disc or tape sii^^plying the sound. 
The preferable practice in media centers is to catalog and store interdependent 
media together. 



Sound 
Pilmstrip 



595 •? Ditroduction to the insects (Filmstrip) U.S* 
Public Health Service t 19533 
67f^» color and phonodisc: Is. I6in. 
33 l/3rpm. 

Accompanying dldc. 



309 • Main entry of 
sound filmstrip 
showing collation 
of strip and disc 



Disc recording 



595 «7 Introduction to the Insects (Phonodisc) Allied 

Record Manufacturing Co. ^for U.S. Public Health 
Service 3 F173li8. 

Is. 16in. 33 (Public health records) 

Call number of accompariying filmstrip: 595-7 



33.0. Shelf card 
for disc 
accon^anying 
filmstrip if 
strip and disc 
are not stored 
together 



ERIC 



13? 



9l49«6l SxplorlDC Turkey (Fllostrlp) Ihtenuitlonal 
Coiinmlcatlons Foundation ^9$9i 
7 ribQstrips* color and h phonodlacst Is. 
12in. 33 l/3rpm* 

Contents pt#l-2» History of Asia Manor. 72, 
6htr.^ ptO-li* City life. $6,Sltr.^ pt.5-6. Village 
life* $3,$BtT.^ r>t.7. Art of Asia llanor. fiStr. 



311 • Main entry for 
sound films trip 
with more than 
one disc* 
All are stored 
together 



Sound 
Filjnstrip 

371*2 A Mew look at the superintendency of education 
(Pilmstrip) ^lade by Center cfor^ Inproving 
Group Procedures, Teachers College, Columbia 
University* Released by Council for Adminis- 
tration Leadership, ^19$$ • 
$3iT. color and phonotape: 1 reel (5in*) 
7V.ps. 



312. Main entxy for 
sound filnsirlp 
i^ith tape 



Taj5« recoraing 

37* An Analysis of the vo^c o£ the r^^iief school adiainis- 
trator (Phonotape) Council for Administrative 
Leadership J.961?. 
1 reo] (Sin.) t-Jpa. 

Call mimber of accaMpanylng filmstripi 373 *2 



313* Shelf card for 
tape accoflipotvi^o 
above filmstrip* 
To be used M they 
cannot be stored 
together 



ERiC 
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ADDED ENTRIES FOR FnHSTRIPS 



Filinstrip 

CDISSEUS 

363 lEIysses and Circe (FUmstrip) Society for 
Visual 3Sducation cl9^6 j 

IJkfr. color. (Hero legends of many lands) 



311|. Subject 

added entry 
for filinstrip 



TTUnstrip 

Brad field, Margaret, ill us. 
Fiction Cinderella (Filinstrip) Story adapted and illus- 
trated by tfergaret 3radfield. Young America 
FiLTis, <^L9l^7. 
l«9fl*. color. 



315 • Illustrator 
added entry 
for filinstrip 



Filmstrip 

Cooper, Robert Holiday, 19OI- 
9:7 .72 Bringing Sidiana inbc the ciassroau (Filsostrip) 
Produced by Robert H. Cooper and £arl A. 
Jolmson. Released by Science Fducation Film 
Service 095^ ^ 
6 fllinstrips. color. 



316. Added entry 
for person 
as producer 
^ , of filmstrip 



( 

13U 



Pilinstrip 

Atkinson^ £leanor Stackhouse^ l863*-19l42« 
Greyfriar^s flobby. 
Fiction Qreyfiriar^s Bobby finds a home (Filmstrip) 
Encyclopaedia Britannica PUms, ^1961. 
55rr* color* (Walt Disney dog stories) 

Based on E.S^ Atkinson's Gr^friar's Bobby. 



317. Author-title 
added entry for 
literary work 
on which film- 
strip is based 



o 



DOGS - STORES 

Atkinson, Sleanor Stackhouse, 1863-19U2. 
Greyfriar's Bobby* 



318 • Tracing on back 
of main entry 
for above 
filmstrip 



Filmstrip 



Bibifc . 

Uoah and the ark (Filmstrip) Story adapted bj' 
3dith Thacher Hurdj lllus. by Clenient Kurd* 
Young America FiljTis, ^19^7 • 
li5fr • color • 



319* Anonymous classic 
added entry. for 
work on which a 
filmstrip is based 



o 



Bible. 



320. Tracing on back 
of main entry 
for above 
filmstrip 



135 



Pilinatrip 

Pilanstrip on current affairs, Jan., 196l. 
951 China: coiruimnism in Asia (Piliastrip) New York 321. Series added 
Tiraes, Office of Educational Activities, ^1961. entry for 

59fr, (Fi]nstrip on currant affairs, January, filmstrip 
1961) 



If the word Fllmstrip is not a part of the name of a filmstrip series, 
it is added in parentheses after the name of the series. It is followed by 
the niunber of^the filmstrip in the series. 



Filmstrip 



Fundainentals of English series (Filmstrip) no.l. 
h25 liouns and their uses (Filmstrip) Young America 
Films, °1952, 



58fr. 
no #3 ) 



color. (Fundamentals of English series. 



322* Series added 

entry for series 
not having the 
word filmstrip 
in its title 



Analytic subject and title entries may be made for individxial strips 
within a set. 



ERIC 



Filmstrip 



1|25 



Using good English (Filmstrip) 
Visual Education, 1956. 
h filmstrips. color. 



Society for 



Contents.- pt.l. Building good sentences. l*Ofr.- 
pt.2. Using plurals correctly. 39fr.- pt.3. Posses- 
sives, contractions ani abbreviations. liOft.- pt.U« 
Using capital letters and abbreviations. Ii3fr. 



323. Main entry 
for set of 
filmstrips 



o 



EUOLISH UNGU/lGE - GRAMMAR 
Title analjrtics for contents. 



32li. Tracing for set 
of filmstrips 
needing title 
analytics 
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Pilmstrip 

Building good sentences • 
1*25 Using good English (Pilmstrip) 
pt.l Visual Education, 1956* 
k filwstrips. color. 



Society for 



Partial contents.- pt.l. Building good 
sentences. hOtr. 



325. Title analytic 
for single part 
of set showing 
partial contents 
note 



PiDjnstrip 



$23 The Story of the universe, unit 2t The solar 

system (Pilmstrip) Films for Education, ^1959. 
6 filmstrips. color* 

Contents.- 1. Lfxtroduction to the solar system. 
6lfr.- 2. Mercury and Venus, l4Ufr.- 3» Mars. U9ff 
li. The giant planets < Jupiter, Saturn, Uranus and 
Neptune. 80fr.- 5» Between the planets. 63fr.- 6. 
Our sun. hQir. 



326. Jlaln entry for 
set of filmstrips 



Pilmstrip 

SUN 

523 The story of the universe, imit 2: The solar 
pt.6 system (Pilmstrip) Films for Education, ^1959. 
6 f ilJTistrips . color. 

Partial contents. • 6. Our sun. U8ff . 



327. Subject analytic 
for single strip 
in set using 
partial contents 
note 



Pilmstrip 

The giant planets. 
523 The story of the universe, unit 2t The solar 
pt.l* system (Pilmstrip) Films for Education, ^1959. 

6 filmstrips. color. 

Partial contents li. The giant planets s Jupi«* 
ter, Saturn, Uranus and Neptune. BO£r. 



328. Title analytic 
for single strip 
in set using 
partial contents 
note 



ERIC 
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FILMS 



The cataloging of films and filmstrips is similar with respect to deter- 
mination of entry and the content of the body of the card* The tera Motion 
picture in parentheses follows the title • The imprint consists of the producer 
aind the date. The collation consists of the running time in minutes^ followed 
by the sound indication, the color indication, and the width of the film in 
millimeters. Black and white films are indicated by using the abbreviation 
b&wi others are designated as color. Sample collations follow: 

lljmin. sd« color. l6mm. 
I3min. sd. b&w. l6mm. 

Films may be organized by Dewey classification or in accession order^. 

The same principles and possibilities hold fo.r films as for filmstrips as 
far as making sets of cards, tracings and added entries. 



Film 



7h? 



Discovering perspective (Motion picture) 
Associates of California, ^1962. 
ll4min. sd. color. l6min. 



Film 



329. Main entry for 
a sound color 
motion pictwe 



Fi3m 



Printing through the ages (Motion picture) Brit- 
ish Ministry of Education • Released in U*S» by 
Encyclopaedia Britannica Films, ^19$0. 
13min . sd . b&w . l6niri . 



330 • Main entry for 
black and white 
sound film 



Film 



808.3 



ERiC 



FICTION - HISTORY AND CRITICISM 
The Novel: What it is, what it's about, ^rtiat it 
does (Motion picture) Encyclopaedia Britan- 
nica Films, ^1962. 

35min. sd. color. l6inm. (The humanities, 
series 2) 



331* Stibject added 
entry for 
film 



136 



Film 
822 



Film 



1x20.9 



SH4KESFEARB^ WILLIAM^ I$61i-l6l6 
HAMLET 

What happens in Hamlet (Motion pietwe) Eht^elo- 

paedia Btitannica Films, ^1959. 

29mln« color. I6ram« (The htimanitiess 
Hamlet) 



332. Subject added 

entry for literary 
work 



New York. State University, Buffalo. 
History of the English language (Motion picture) 

University of Buffalo c 1957a 

30min. sd. b&w. I6mm* (Language and 
linguistics, no .10) 



333 • Added entry for 
institution 
responsible for 
the film 



In making a series added entry the term ( Motion pictur e) follows the name 
of ^.he series in the heading. The number of the in(lividual"'film within the series 
follows the media designation. 



Fir- 



'Of' .3 



The hroanities, series 2 (Motion picture) 
T'lG novel t Early Victorian England and Charles 
Dickens (Motion picture) Encyclopaedia 
Britamilca TUmo. ^3962. 



3J4min. 
series 2) 



3d. color. l6mm. (The humanities, 



33h. Ssries added 
en^.ry for 
film 



Fi]"*. 
Jt20.9 



language and linguistics (Motion picture) no.lO 
Hlstorj' of the English language (Motion picture) 
^Mversity of euffalo c 19^73 
30m in • 3d. Wcw. l6rani« (Language and 
linguistics, no .10) 



335 • Series added 
entry 



ERIC 
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CARTRIDaE FILMS 



As cartridge loop films are increasingly used In independent study, the 
rules for cataloging given in the Anglo-American Cataloging Riiles do not seem 
adequate for their organization in media centers. Riddle's suggestion of a 
special medium category ( Motion picture loop ) and the use of the term cartridge 
in \'he co'^lation have their merits . 3h this manual, however, the AACR directives 
are folloved except for the width designation of the film. In this case the 
description, super 8mm. is used if it is appropriate. 

Entry is made and cataloging done in the same way as other items with the 
m*»clium designation (Motion picture) following the title. The collation consists 
of the running time, designation indicating silent, si.j sound, sd., b&w. or 
color, and the width in millimeters. A super 8 film is so indicated . For examples 
Umln. si. color, super 8mm. 

For a set of cartridge films use the number of cartridges before completing 
the collation in the standard form. For example: 3 cartridges (limin. each) si. 
color, siiper 8mm. 

Fil"! loops may be classified by Dewey or arranged in accession order but it 
is suggested they hwe their own storage category separate from longer films. 

Added entries may be made in the same way as for films and filmstrips. 



lUo 



Film cartridge 



7I46.I Weaving J box loom (Motion picture) Hester and 
Aeeociates cl?66?3 

ImLn* si* color* super Sirii* (Arts concepts 
series) 

With film guide* 



Film cartridge 

7?6*32 Power volleyball (Motion picture) Athletic 
Institute, ^1968. 

5 cartridges (3-limin* each) si* color* 
iruper 8inm* (Educational sports techniques) 

Contents*- 3* The serve*- 2* The underhand 
pass*- 3* The set*- k. The spike*- $. The 
Japanese roll* The c^^ck* 



336* Main entry, 
cartridge film 



337. Main entry, 
set of loop 
films in 
cartridges 



ERIC 
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SLIDES 



Slides may be cataloged by applying the principles for organizing other 
filmed materials. As a rule, slides are produced in sets and will serve the 
purposes of the user if they are cataloged as sets unless the set is so large 
and diverse that breaking it into subsets covering detailed topics would be 
more advisable. In a few cases it might even be useful to catalog slides in- 
dividually. ! r 

Entry is usually'- under title except that slides of an artistes work will 
be entered under the artistes name. If no general title for the set is on the 
slides^ it may be taken from a dealer's catalog, or si5}plied by the cataloger. 
The imprint consists of the producer' and date. The collation consists of the 
nmber of slides in the set, the color indication, and the dljnensions of the 
slides. Indication that a set is partly colored may be made thusi 
12 slides (psrt col.) The completion of the mgiin entry and making of the set 
of cards folloi^ the usual cataloging principles. Personal added entries are 
seldom made, but subject added entries are of great importance. 

Slides can be classified by the Dewey Decimal Classification scheme or 
.■^dded in accession order. 



Slide 



5^?5 Insect homes (SHde) West Coast Visual Service 
f n.d 

12 slides, color. 2x2 in. 

Contents.- 1. Potter wasp.- 2. Aljuost mature 
wasp.* 3» Comnio:> da\iber wasp.- \\. Open cells.- 
5» Related mud dauber wasps.- 6. Btitterfly home.- 
7. Butterfly home, split home.- 8, Case bearer 
woriT?^.- Plant lice.- 10. Aphid reproduction.- 
11* Aphid shells.- 12. Thread waisted wasp. 



33B. Main entry for 
set of slides, 
date tmknown 



Slide 



591 Anijnal kingdom (Slide) General Biological Supply 
House cl9573 

8 slides, color* 2x21n* - 
With guile. 

Contents.- 1. Protozoa.- 2. Eorifera.- 
3. Coelenterata U. Woms.- $* Arthropods .- 
6. Mollusca.- 7. Echlnodennata.- 8. Chordata. 



339. Main entry 
for set of 
elides with 
guide 



Slide 

DECORATlnN AND (MAIENT, YTOOSUVIAN 
751 .1^4 Yugoslavia: mediaeval frescoes (Slide) UKESCO, 
'^1959. 

30 slides, color. 2x2in. (UNESCO art slides, 
series no. 2) 

With guide. 

For contents, soe main entry. 



3U0. Subject 

added entry 
for slide 



1U3 



Slide 



759.6 Picasso, Pablo, 1881- 

Picasso (Slide) McQraw-IIil] tL9S9h 
20 slides, color. 2x2in. (McGraw-Hill great 
masters series) 



3la* Slides of 

artistes work 
entered vnder 
artist's name 



With guide . 

Contentb.- 1. Portrait of a woman.- 2. The blind 
man.- 3* vie.- U» Acrobat's family with an ape#- 
5. Tliree T>utch girls.- 6. Gertrude Stein.- 7. Still 
l?fe.- 8. Woman in green.- p. The accordian^.st.- 
10. Bottle, glasc, and violin.- 11. Glass of 
absinthe.- 12. Guitarist.- 13. Mother and child by 

(Continued on next card) 



Slide 



759.6 Picasso, Pablo, l88l- 

Ficasso (Slide) 0969?3 (Card 2) 

the ^30.- lli. Thrf^ musicians.- 1?. Mandolin and 
guitar.- 16. Bather playing with a ball.- 17. 
Seated woman ^^ith ? took.- l8. L*Aubade.- 19. The 
woman of Algiers.- 20, Woman's profile on red 
background . 



3U2. Card 2 of above 
main entry 



3Ul 



TRANSPAREKCIES 



Tfar.srarencies may be handled similarly to slides* They are entered 
under t^tle unless an author or artist is clearly indicated* Occasionally 
the cfitaloger may need to s\>pp3y a title* If so. It Is enclosed in t)r8cket8 
and follovred by the medluin designation (Transparency ) * The producer and date 
comprise the Imprint* 

Pnr colllatlou use the number of plecos, color designation and the* 
dimen??ions of the piece In Inches* For example: 1 piece, color* 30xl21n. 
Transparencies havint; attached overlays «re considered as ] piece • Notes may 
Indicate the presence of overlays • 

The making of a complete set of cards and determination of the necessary 

added entries fellows the usual cat^iloglns principles* Personal entries are 
seldom needed, but subjoch entries are of pr5j>iax^ lnq?ortance* 

Transparencies i>iay be classified by Dewy or stored In accession order* 



^T^.^ AnliTiai cell stmctuie (Transparency) 
cl?63?3 

1 plecte* cc'lcr» VJOhu 



T overlfiy ached* 



C4 BeseTer 3l43- >fcln entry for 

* transpax'ency with 

overlay 



Tr^ni-'parerir-;' 



G01#? Visual cor;:»iunlcatlon:? (Ti^ansparency ) 
BducsMcn Division {19667 2 
13 pieces* color. 8x1 Oln* 



Scott 



3UU* Main entjry for 
set of 

transparencies 



V/lth teacher's guide* 



11*5 



H/IFS 

3ec©\i3e of their form and function maps require 3pecia3 consideration in 
applying cataloging principles* The complete nap is considered as a title 
page and any available information on it may be used. Only information taken 
fron oMt5?ide sources must be bracketed. 

Kaps are entered under the person or body responsible for them. The title 
r»>ay be supplied by the cataloger if none appears on the face of the loap. The 
1inj>rint consists cS the place, publisher and date, in the usual form. 

collation Cor a single man will consist of the word maj followed by 
It..- dimensions in centimeters. For a set of maps the number in the set will 
r-recede th^* term mars. For colored maps the abbreviated qua? if ication col . is 
^•o*?-' ^^recedlng the word map . Typical ccnation3 are: 

Mr. ?!::c3I^i:m. 
'j'-^T .:nap ?'ix30cir,, 
7 ■:o"'..'iaps 25x35cm. 

larce maps may need to be folded for storage. Typical collations for them 

wm:ld he I 

map "^Ixf-Tcm. fold, to 33c:n. 

? many 7i:^x?0cm. fold, to 25x28cp.*. (For item MVh folded width exceeding height) 

It is avqllaMo the s^^ale r.f the map shculd be given as the first note, 
the form: Scale: 1:1,000,000. 

V'V^ desigiiatlon Map above the classification number will readily identify 
the tyi.\ of mat*: rial ana Indicate Its location to the user. 



Map 



Inciana Covjicil of Teacher 55 of English. 

A literary map of Indiana, prepared by Indiana 
Coimcll of Teachers of English c^nd^ the Indiana 
College English Association. c^^^^^P^^^^'a 
C1956. 

col»map 17x28cm. 



3I45. Main entry 
for single 
colored map 



Ili6 



Added entries may be traced and made to r^reaent maps in the swie vii^ as 

for books • 



AMERICAN LITERATURE - INDIANA - MAPS 
Indiana College English Association* 
Title • 



3U6« Tracing on back 
of main entxy 



The subdivision :4APS may be added to a subject headings 



Map 



AMERICAN ITTERATURE - BDIANA • MAPS 
Indiana Council of Teachers of English • 

A literary map of Indiana^ prepared hy Indiana 
Council of Teachers of English cVKi) the Indiana 

Collese English Association. cI^i«ndpolls?3 
ci9?6^ 

crl *m«n 17x28c:tj« 



3I47* Subject added 
entry for map 



Mei 



Indiana College English Association* 
Indiana Council of Teachers of Enijllsh* 

A ?itovAr^ ;naf of Lxiirina, prepared by Mlana 
?f->u? v;lT of Teachers of English candj the Iridiana 
College En^jlish Afi?5oci<?t t^n* Indianapolis? 

col .ma]) 17x?Pci.!. 



3l|3» Added entry 
for assisting 
organization 



<$7.69 IIcFarlan, Arthur Crane, I897- 

Geologic map of Lincoln Coiuity, Kentucky* 
Rrankfcrt, Kentucky Geological Survey, 192? # 

map fiix6?c:n» foli. to' 33cm • (Kentucky 
Genlo£:icnl Survey • Series 6, 192>) 



3h9* Main entry 
for map^ 
personal entry 
with series 
note 



ERLC 
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GLOBES 



Globesj which are merely maps mounted on a sfphere^ should be entered 
under the author, usually a corporate boc^y, respcaisible for them* Biprint 
consists of place, publisher and date, unless the entry and publisher are the 
same. In such a case use only place and date* Necessary cataloging data m^^ 
be taken from the container or acconpaT^i.ng material without indicating sotirce 
and following the rules for handling naps as given in the Anglo-American Cataloging 
Rule£, p. 272-281 • Typical collations would then bes 

globe 2l4cm. in diameter* 

col. globe 30em. xn diameter. 

col. celestial globe 26cm. in diameter. 

A globe in hemispheres would then be so indicated: 

ccl • globe (2 pieces) 30cm • in diameter* 

Classification or accession muribers can be used for organizing globes, 
making certain all acccmpanjrlng material are labeled to correspond with the 
globe • 

Added entries can be made and set of cards completed according to usual 
cataloging ;:r5ctlces» 



1U8 



Glnbe 



525 Hubbard (T.N.) Scientific Company* 

Physiographic relief globe* cNorthbrook, 
ni., 1961i3 

globe (2 pieces) 26cm. in diameter* 

Free globe in plastic cradle. 



350* Main entry 
for globe 



Gl obe 



523.8 HubDard (T.N.) Scientific Comparer. 

Transparent celestial globe. cNorthbrook, 
m., 19663 

col. celestial globe 31cm. in diameter. 



351 • Main entiy 
celestial 
globe 



Globe 



523.3 Edmuid Scieritific Cmpanj'. 

Bdmmid laini-moon. Barrjngton, If .J,, ^1970. 
globe 3Ccfi. in diameter* 



352. Main entry for 
lomar globe 



Free globe in wooden cradle with measxxrement 
gavv-e. 



lh9 



PICTtlHES - STUDT PRDTS, ART PRINTS, PHOTOGRAPHS, CHARTS 



It will often be possible to organize pictorial materials accordins to a 
subject scheme such as is used for pamphlets and other materials not of suffi- 
cient importance to Justify cataloging. There are times, however, >rtien the 
subject scheme is not adequate; or, when the importance of the artist, or de- 
signer, make separate cataloging desirable. These materials are covewd in the 
Anglo-American Catal oging Rules^ p. 329-3142, and in Riddle »s Non-Book Materials . 
The pictorial representation shotild be entered under the name of the individual 
or body responsible for i+. if such information can be determined. Works of 
individual artists are entered imder the artistj works of a^ corjiorate body, 
under the na^ne of the body, and works resulting from efforts of many individuals, 
under title. Reproductions of originals are entered in the same way as originals. 
If no title appears on the wcrk, the catal oger may supply an appropriate title. 
The ln;'rint consists of the place and publisher, if it appears on the work, and 
a fiate. T!v* date may be the date of execution, or publication. In the absence 
of a dcte on the i^ece the cataToger may supply an approximate date or use the 
abbreviation n.(\. The supplied date will be enclosed in brackets. 

'^he exam]?]es in this manoial use Riddle's practice of placing raetiium desig- 
nolion'^: (S tndy print ), ( Art print )^ ( Chart ) ^ or (Picture) following the title 



The co'!laKion I'i'^ns-! ^ts of the term describinij the item, preceded by the 
numb ;r of items if mcr.^ '.ban one, and the dlriensions in centimeters, height given 
f^rst* oxce; t for photographs, which are measured in inches. Color will be 
de'?i2nated b^' col* preceding the descriptive term applied to the material. 
Me^lia collections containing few original works will not need an extended list 
of tenns doncribi^'-^ the product ion medium, 

'I^n-)lca] o.-llalion r^+at'T-ientg ^re: 

phrto. 10x8in. 

'a col. oho+-os. TGx^'in. 

chart l40x60cnu 

C col. prints 27x33cm. 

Added entries nay be inade for the names of persons or corporate bodies 
connected with the work, for subjects, and for titles as necessary. 

Items can be assigned by Dewey in the various categories. 





150 



Picture 



917 •755 Virginia. Dep^ . of ConservAtion and Sccnomlc 
Development. 
Momit Vernon (PLcbar^*) cRichmmd? 1?62?3 
T)hoto. PxlOln. 



353* Photo hayin£: 

corporate author 
entry 



Chari, 



T«:jxas, Hnlversiiy. B^ireau of Econ«iirlc ^r-olr^/, 
G-joloi^lc section of Permian and Pen^.nyl vrsnlr^.p 
f ^rnaticns oP N^Tth-C^ntral Texas (Chart; 

chart. ?0l>:?0an. To^d. ^Jj^-m. 



3rU. Main entrj^ 

for oh-irt entered 
under 'orpox'ate 
author 



Do,' Ki\h :ir.e (Avl i^i Tt v Ycrk, Artistic 

Pub. no. cn. !. 3 

co] . print I4?x60c)n. 

••Prt-' -i Svrttserland 
"No. 360." 



Main entry 
for art print. 
No dalio 
avail .^iVe 
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Al t jTint 



75?. I Renoir, Av-ust?, "!?!;1>'3?:?. 

Deux br-ignevseii. "'•cithers (Art print) 
PftrU'j F. !Iaza:i. 

0-.? . nri'-|i. pfuO^orrr. 



^56. Art print, 

Tin<=^ in tvo 



Ari'v.l- -tr: 'r^fv-:.' '^.'^ \^X\m\^ print} 

.V^jv' 6, North Arierlcan >«n ne.^ ?• 



3^7. Mftin enir^' 
for tfei 

with contents 
note 



a 



ANrWS - U.S. 



35R. Tracing for 
set of vstiidy 
I^rints 
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MCDEL3 



Mode^f? ©re entered under title as given on the inodel itself, container, 
or accomi^anj'ing mterlo? unless responsibility for it is clearly as5Jigned to a 
person. The cataloger supplies a title if none has been given by the producer. 
The tenn ( Model ) follows the title. The imprint will consist of place, producer 
and date. The collation indicates the number of pieces, dimensions in inches 
wh*=*rrt significant, and a co'Jor indicntion. If there are more than ten pieces, 
the term "various pieces is used. 

IFotes may be used to supply ar^y relevant information not appropriately 
p"»,aced In the body of the card or in the collation. 

The set of cards can be completed following the usual cataloging principles. 

i4o(^e33 May be assigned Dewey nujnbers or accession nurobers. 



!odel 



57lt.P aoneral iJ'.ed animal cell (Model) Rochester, >!•!•, 
Ward's Natural Science Establlslwient, ^19h9* 
2 pieces, color. 

Pt.l. A tetrakaidecahodron or ll;-hedron. 3^£ln. 
in diameter.- pt.2. A general i^ed cell. 13in. 

V/ith gtii(?o . 



359. Main entry for 
model having 
parts of differing 
sizes 



Model 



523.3 Lunar terrain model (Model) Northbrook, Dl., 
Hubbard Scientific Co. ^19673 
1 piece. I8x2iiin. 



With ^ide. 



360. Main entry for 
model 
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QAI^S 



Gameo of many sorts are novx fintJing their way into the library collection 
as instniziients for teaching and learnings Since traditional and well-known 
games may be issued In varying forms, and new gaines are likely to be the 
creation of mapy individiials wort;ing together, they are entered under title, 
as found on the box or accompanying material, followed by the designation ( Game )» 
The imprint consists of the place, producer and date* For collation use the 
nijuaber of pieces, enumerating various types of pieces when significant* For a 
game with many kinds of different pieces use "various pieces*" The cataloger 
should devise any notrjs necessary to offer relevant information not appropriately 
inc3\v^ed elsewhere on the card* 

Games may be classified and stored by Dewey classification nxxmber. 

A'M'?/ entries r:;^;* ^ fj '^•^de '''•o cfirfip"" j-eiy of cards in t^ccoi'd with usual 
ca 1 ogl procedures • 



912 



TTnlted States lotto (Game) Spriagfield, Mass 
I'Sll-on Bradley, ^1958 • 

60 lo^to cards. 2h buttons, U8 cover cards. 
(Lotto series, 63) 



361. Main entry 
for game 



Game 



1 



6lli,7 Smog, the air pollution game (Game) Cambridge^ 
Mass., Urban Systems, ^1970. 
playing board, various pieces . 



362, Main entry 
for game 
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Kirs 



A kit is a colleetion of materials intmded to bs used as a imit. Tha 
items have been brought together or processed to contribute to the realisation 
of a specific objective. It is not necessary that the itesw in a kit be used 
sinultaneously; some components msgr be suitable for independent use« It is 
usually adYisable to catalog as a unit those materials so issued and marketed. 

If no author, either personal or oorpcrate« Is Indicated, the kit is entered 
under title and foUomd \^ the medium designation (Kit). Inprlnt consists of 
place, producer and date . Information for making the catalog card may be taken 
from any source in the kit without being bracketed on the card. The collation 
enumerates the kind and number of Items included. Descriptions of individual 
Items in the kit are not necessary* 

Notes may be added to convey any relevant inf oxnation not appropriately 
included in the body of the card. or collation. 

The set of cards will be made in accordance with the accepted principles 
of cataloging. Kits may be classified and stored by Dewey number or by accession 
number. 



Kit 



372.1 Developing understanding of self and others (Kit) 
Circle Pines, Minn., American Quldanca Service, 

2 storybooks, manual, 69 role cards, 33 posters, 
6 rules cards, 21 records, 10 props (in envelope), 
8 puppets . (Duso kit, D-1 ) 



363* Main entry 
for kit 



Kit 



901 



History as culture change: an overview (Kit) 

New York, Macmillan, ^968. 

2 filmstrips, 2 transparencies, record, 
manual, h work sheets, student materials (in 
envelope), h artifacts. 



36I4. Main entry 
for kit 



1$$ 



ADTHCRiry FILES 



ATITHOII FILE 



libraries may set up and maintain authority files to record the latest 
acceptable forT»;s for author entries. They may also have authority files for 
subject headin^js appearing in the catalogs and the reference cards made to 
aid the library's public in using the subject headings. Small libraries may 
consider their card catalog to be the authority for the form of an author's 
name, but they will wish, in any case, to keep a record of the cross references 
they have made. This record becomes, then, an authority file for entries needing 
cross references. The file will Include duplicates of the cross references made 
for the public catalog, as well as a card clearly indicating the references made. 
For examples 



De Cervantes oaavedi*a, Miguel 



365. Cross reference 



see 



made for both 
catalog and 
authority file 



Cervantes Saa^^edra, Miguel de, l5l47-T^^l6. 



Saavedra, Miguel de Cervantes 



366. Cross reference 



see 



made for both 
catalog and 
authority file 



Cervantes Saavedra, Miguel de, I5l47-l6l6. 



Cervantes Saavedra, Miguel de, 15^47-1616. 



367. Author authority 



x: De Cervantes Saavedra, Miguel 
x: Saavedra, Miguel de Cervantes 



file card 
showing cross 
references made 
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AUTHCRnr Fn.ES 



RTOJECT FUS 



Some ?jbrarles keep a record of ihe subjects \>sed in the cat^alog by 
puttiUo pencil ch.?d.irarks by the subject in thft published list of heft''5.nss. 
The a'JvantJ^^e of :-vc}i J5ln:plicity Ir. questioned, however^ whon n new edition 
of the subject l.endJnij ]ist demands complete comparison \vlth the ean5er liat 
lefnre V- car. be used, 7ery jjmall llbrarief: may be able to use their catalog 
vrlthoiJ )».ai::tairin{j an authority file, but KoBt libraries vill xHsh to record 
e?c\ ..c/ frxibjoct cn a caj'i» M^^en it first occurs. Duplicates of "see" and 
"see rlsn" cards rade for the i»ublic oat^alo^i, rs v7ell r.v cards shovrinij the 
r'^^f'-rvr-cets* thai havt? lecn Made, all go together lo^T.iake up the subject 
au*hox-iiy file. T!ii« in espovialiy he?prvi in keeping "see also" references 
t'p -l/ite, since the cat^^lrjor wn'^d refer ^ str? at any ono time only to those 
sv.;v*?t 01 \:^^\rYi ''ibr'^v'^ -ater^aT. Ar? the library grows the new sub- 
jeHs ivH'^ ncod !r. V added to the "i-ee rlso" cards already in the catalog. 
Su'\ ^rWiticns pr*^? a?vay*> rade in conTorifity vlth directions in the subject 
heading '*ii't being used Uie library. 



Subject cross 
reference made 
for catalog 



HDT^CA'^Ton, SECntlDAHY 



and authority 
rile 



EDUCATION, SnCOI^AHY 



Card for subject 
authority file 
showi.ng see 
references and 
see also references 
inade to the same 
subject 



X SECOiroAPY EDUa\TIOM xx HKH SCHOOLS 
X SECONDARY SCHOOLS 



T 
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ATJTHCP.irY PUSS 



nilFOHM TITLE FILE 



As musical works are ad-ied to the library the cataloger wi31 find need 
for a record of cross references already ;nade» Tlie composer and the uniform 
title appear at the top of the card* On the second line below this list the 
varloxis tllle:^ under wlilch the coinposibioa lias been published. 

Tlie .form below would serve as an authority card for the cross references 
5ho\^ on p» P7» 



Straus, Oscar, IflTO-l^lT' 
(per tap fere SoldaVj 



370. Card for \uilf om 



x: r^er l^i^fere Soldat. 
<; The chocolft'Le soldier. 



title authority 
file showing 
variant titles 
from which cross 
references have 
been made 



r 
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APPENDICES 



STANDARD ABBREVIATIONS 



The following abbreviations may be used on catalog cards except in tran- 
scribing a title or in quoted notes. An abbreviation consisting of a single 
letter is not used to represent the first word of a note. For a ccii9)rehensive 
list of acceptable abbreviations reference should be made to Anglo-American 
Cataloging Rules > Appendix III, p. 358. 



Term 



Abbreviation 



accompaniment — - acc. 

arranged arr. 

augmented augm. 

Before Christ B.Q. 

Brothers Bros. 

bulletin bull. 

centLTxeter cm. 

circa — - - ^ -> - ca. 
colored - - — — col. 

Company • Co. 

compare * — - — cf . 

copyright c. 

Corporation - Corp. 

corrected corr. 

County Co. 

department dept. 

edited ed. 

edition ed. 

enlarged - • enl. 

folded fold. 

frontispiece, -s — front., fronts. 

government govt. 

Qoverament Printing 

Office Govt. Print. Off* 

Id est • i.e. 

i]lustration,-s - - illus. 
Including incl. 



Term 



Abbreviation 



incorporated inc. 

introduction introd. 

Junior — Jr. 

leaf, leaves 1. 

limited ltd. 

manuscript, -s - - - ms., mss. 
miscellaneous - - - misc. 
no date (of 

publication) — - n.d. 
nuiiiber,-s — - - - no. 

numbered numb. 

page,-s p. 

part,-s — pt., pts. 

photograph, -s — - photo., photos. 

plate number - pi. no. 

portrait, -s port., ports • 

preface pref . 

printing print. 

pseudonym ----- pseud. 

publishing - pub. 

revised rev. 

Senior - Sr. 

series ser. 

supplement - suppl. 

title page - — - - t.p. 

voltuae,-s v., vol., vols. 
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Abbreviations of the names of states of the United States and names 
not abbreviated 



Ala* 


Ay. 


M r 
n .V* 


AiasKa 


La . 




Ariz. 


Me. 


Ohio 


Ark. 


Md. 


Okla. 


Calif. 


llass* 


Or. 


Colo. 


Mich. 


Pa. 


Conn. 


Minn. 


R.I. 


Del. 


Mss. 


S.C. 


Fla. 


Mo. 


SJ}. 


Qa. 


Mont. 


Tenn. 


Hawaii 


Keb. 


Tex. 


Idaho 


Nev. 


Utah 


ni. 


N.H. 


Vt. 


Ind. 


N.J. 


Va. 


Iowa 


HM. 


Wash. 


Kan. 


W.Y. 


W.Va. 



Wis. 



FUINO QUmE 



I. Basic rule. 

1. Arrange all entries^ English and foreign^ alphabetically according 

to the English alphabet, 

2. Arrange word by word^ alphabetlng letter by letter to the end of 

the word. (This Is the rule ''nothing precedes something.'* 
Example: New York precedes Newark.) 

II. Items which are disregarded In filing . 

TI ?he articles a^ an and tlie in Initial positions are disregarded, 
but vriien th^ appear elsewhere, th^ are given the same treatment 
accorded any other word. Articles in all languages are treated in 
the Same manner. 

2 . Designations such as canp> > jad., illucu , H. author ^ pseud. , and tr. 

when they appear in enU'ies, are disregarded. 
3t Designations such as Sir and Gen., w^ien they appear in inverted 

personal names are disregarded . 
li. Commas > periods , parentheses , apostrophes and other marks of 

punctuation. 

III. Abbreviations . 

Arrange abbreviations as if spelled in full. 
Examples: Mc or M' as if Mac 

St. as if Saint 

Dr. as if Doctor 

>aie. as if Mademoiselle 

Mr. as if Mister 

Mrs. as if Mistress 

n. Elisions. 

Arrange elisions in English as they are printed and not as if 
spel3ed in full. Example: O'jnine not of mine. Treat as one word 
the contraction of two words resulting fr<»a an elision. Example: 
Who's is filed Whos, not Who is. 

V. Numerals . 

Arrange numerals in the titles of books as if spelled out in the 
lanpiage of the title. Spell niunerals and dates as they are spoken, 
omitting the "and" except at a decimal point between two digits and 
in mixed numbers. 
ExaiT5)les: 101 as one hundred one 

1812 as eighteen twelve, if a date {^otherwise as eighteen 
hundred twelve 
as six and one-half 
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signs and symbols * 

Alphabet the airpersand (&) as "and", W% •Hand", etc. according 
to the language used in the title. 

Hyphened and compound vords * 

Aarrange hyphened words as separate words if each word is a word 
in itself. If the first part is a prefix such as anti-, co-, 
etc., arrange as one word. 

VIII. Compound names . 

Arrange nanies consisting of two or more words, with or without a 
hyphen, as separate words, after the slii?>le surname, interfiled 
in alphabetical order with titles and other headings beginning 
with the same word. 
Examples: Hall, William 

Hall & Patterson 
HALL FAMILY 
HALL OF FAME 
Hall-Quest, Alfred 
Hall-Wood, Mary 
Hallam, Arthur 

n. Names witli a prefix . 

Arrange^a name with a prefix as one word. This includes such names as 
D'Arcy, Du Challu, Van Dyke, Van Loon, etc. 

I. Forename entries . 

Arrange a forename entry after the surname entries of the same name, 
interfiling with titles and other headings beginning with the same 
word. Include conqpound forename entries • Alphabet with regard to 
al] words, articles and prepositions Included. 
SxaiT^les: Charles, David 

Charles, William 
Charles, a title 

Charles Alexander, duke of Lorraine 
Charles, archduke of Austria 
Charles City, Iowa 
Charles-Roux, Francois 

XI. Author entries . 

1. Under an author's name, personal or corporate, arrange the items 

In two categories. 

a. Main entries for works by the author, subaxranged by title. 

Literary works may then be subarranged by publisher alpha* 
betically. 

b. Secondary entries for the author, subarranged hy the nain 

entry of the work. 

c. V/orks about the author (subject entries), subarranged by the 

main entry of the wOTk. 

2. The entries for two or more persons who have identical names are 

arranged chronologically by birth date. 
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III. Subject entries . 

1. Arrange a subject, its subdivisions, etc. in the following order: 

a. Subject without subdivision. 

b. Pona, subject and geographical subdivisions, inverted subject 

headings, subject followed by a parenthetical term, and phrase 

subject headings interfiled in one alphabet, disregarding 

punctuation. ^ 

c. Period divisions imder such subheads as Histo ry s Poli tic s and 

government s and For ei gn relations arranged chronoH ogicallyV 

XIII. Order of entries . \ 

When- the same word, or coDibination of words is used as the heading i 

of different kinds of entries, arrange the entries alphabetically \ 

by the word following the entrj' word. Disregard kind of entry and j 

fonu of heading, except as follows: 1 

a . Arrange perscml surnames before the other entries beginning | 

with the sane word . 

b. Subject entries under a pers<»ial or corporate name are to be 

filed immediately after the author entries for the same name. 
Exan9:les: Love, John L 
LOVE, jciai L 
Love. 

Sndth, Joluri. 
Love. 

Taylor, r.cbert. 
LOVK 

Williams, rhomas. 
Love and beauty. 
LOVE (ni THEOLOGY) 
Love-letters . 
A love match* 
LCVS POSTRI 

LOVE - QUOTATICII3, MAXIMS, ETC. 
Love songs, old and new. 

XET. Editions . 

Cards which are the same except for an edition number, i.e., 2d ed., 
?d ed,, or a notation such as rev , are filed in chronological order 
by publication date, with the latest first. 

XV. The Bible. 

1 . Arrange all editions of tae whole Bible (language, form, aiKi subject) 

in one alphabet. Under each language, subarrange texts by date and 
then by version or editor. 

2. Bible. Old Testament. 

Arrange all divisions including the parts. In one alphabet; sub- 
arranging texts as above. 
3* Bible. New Testament. 
^ Arrange like Old Testament, 
li. Bible. Titles, etc. 



I 



T 



163 



t 



/ 

oATALCvII'Ia 50n»C'S5 A:iV BlDo 

1 




i 

t 

Akers, S.C. Simpjr* librar/ Cataloging, ath ed. Chicago, American Librarj'' i 




AneHc-^n ^.r.r^c*;,^ Aoscrtla' Ion. Subccmlttee or ^.he AJ.J1. Rulec for Filing i 
Cg'alo- Cards. A.I.A. P.vles Car Filing Catalog Cards. 2d ed. Ohlcaijo, | 




A-:;;"'c-'*"iori-!an Ga-l-al oging Rules. Chicago, Anerloj^n library Association, 19^7 • 




>;^^^, CJ>. An Intrcvdn:Mon t^^ ihe Bevey Decimal Classification. London, 
■* > ♦ ✓ • 




3vr.vjk, ?.#S# 'Ti'P^Jwrl-': ler. C^^talo^ ''^ird:^. 2*J ed. Ann Arbcr, Cn'^it-us 




Jo^i,; :. Inlrriv-rJ.-: V. rf^f^''-^]ill^. ::ov York, ::;:5i a::-:ini, 1970. 




•T<?r^ >''i:u3c^.\cn rJoiu'se? in Tech-ilcal St^rvice Libraries and 
(>r^,r,ni.:5t-::c-. '.f liateriaTa for Use. hth e:3. New York, 3967. 




'Ir'^vv.u T Catalojing Sa^Jipler; A Co»nparativ3 and iit-^rpret Ive Gaide. 
II;5r.J'-m, Conn., ArcJioa Brc.ks, 7?63. 




Dev'^y, Harry. An Introdv^ti'^n to Library Cataloging and Classification, lith 




!)cv3y, I-IeTvl". Dewey DeoiToa? Classification and Relative Index. Ed. 18. 
Alb-in;,^, :;.v.. Forest ?res^, 1977.. 3v. 




P.'-cey, >:c>-;''. D'5-'3y T)e:tnal Classification and Relative Ihdex. ?.Oth abridged 
ed. Albany, r.Y», Fore.-'t Press, 1971. 




^^jj-M.i, ?.S. ♦Tf^talogiiio l^»S.A. Ghlcaijo, American Library Association, 19^9. , 


Ts^Xon^ CfU^oj^'r*;; and Classification. Uth ed. Ann Arbor, liich.. 


Izmnroth, J.?. Library Cataloging. Hew York, Scarecrow Press, 1971 • 


Lehrnis, D.J. A Jianual of Fom and Procedure for Typewritten Catalog Cards • 
Kalr-ia/.oo, l-Iich., 1969. 
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Mann, Margaret. Introduction to Cataloging and the Classification of Books. 
2d ed. Chicago, American Library Association, 19U3. 

Merrill, W.S. Code for Classifiers. 2d ed. Chicago, American Library 
Association, 1939 • 

Miller, L.C. Program Learning, Library Science. Cleveland, 196I4. 

Norris, D»M. A History of Cataloguing and Cataloguing Methods. London, 
Grafton, 3969. 

Olding, R.K» Readings in Library Cataloguing. Hamden, Conn., Archcn Books, 1966. 

Osborn, A J). Descriptive Cataloging. Pittsburgh, University of Pittsburgh, 1963. 

Piercy, E.J. Commonsense Cataloging. New York, H.W. Wilson, 1965 • 

Problems in Library Classification. New York, Bq^dcer, 3968. 

Rescoe, A.S. Cataloging Made Easy. New York, Scarecrow Press, 1962. 

Riddle, Jean. Non-book Materials • Ottawa, Canadian Library Association, 1970* 

Rue, E3oise. Subject Headings for Children's Materials. Chicago, American 
Library Association, 39^2, 

Rufsvold, M.I# Audio-Visual School Library Service; a Handbook for Librarians • 
Chicago, American Library Association, 19U9» 

Sairiple Catalogue Cards Exemplifying the Anglo-American Cataloging Rules. 3d ed. 
Toronto, Univ. of Toronto Press, I968. 

Scholz, DJ). A Manual for the Cataloging of Recordings in Public Libraries. 
Baton Rouge, Louisiana State Library, 196ii. 

Sears, M.E. -List of Subject Headings. 9th ed. New York, H.W. Wilson, 1965. 

Tauber, M*F. Technical Services in Libraries. New York, Columbia University 
Press, 395U. 

U.S. Library of Congress. Subject Headings for Children's Literature. 
Washington, D.C., Library of Congress, 1969. 

U.S. Library* of Congress, Subject Cataloging Division. List of Subject 

Headings Used in the Dictionary Catalogs of the Library of Congress. 7th ed* 
Washington, D.C., V.S. Govt. Print. Off., 1966. 

vfynar, B.S. Introduction to Cataloging and Classification. 3d ed. Rochester, 
N.Y., Libraries Unlimited, 1967. 
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SUGGESTED PROCESSING PROCEDURE 



1. Arrange order cards alphabetically behind guide card, Outstanding Orders. 

2. Arrange printed cards (if available) by sets alphabetically by entry behind 

guide card, Printed Cards. 

3. On, arrival of books, add date received, and price to the order card. 
h. Shelve books alphabetically by entry. 

p. Cataloging procedure: 

a. Pcemove order card fro3a file. Put in front of book. 

b. Remove printed cards from file. Put in front of book. 

c. Compare description of book on printed card with book. If cards 

are not available, make a unit car<l using standard cataloging rules. 
(1) Correct any differences on printed cards by changing such items 
Ao d3^e.^, editions, publishers, pages, etc. 

d. Selec* tV* c;*la3Sification number. 

(1) Scan the preface of the book and the tab?.e of contents. 

(2) Confirm your seaoctiofi by checking the she]f-list for type of 

book to vrhich the sssnz mniber has previ.ously been assigned. 
• (3) Check other classifying aids when neoess&rj. 
Ih) Wite It in the book in pencil on the page after the title page. 
0. Ch?c> fora of subject headings >dth Sears, List of Subject Headings . 

f . Prepare cards . 

0) Til^^ the call muiLer^ subject lieadings, and any other added 
entry lii=^adin£3 on the printed cards. 

(2) Typ3 source, date, zvd price, from order slip on the back of the 

(3) '^i^e bf'Ok card and ;,ocket. 

Ik) snr/lyMcG are to be typed, tra«'^e on bao' main entry, and 
rake the analytics. 

g. Revii?»3 *iT^ng on all card??. 

Hem'»ve catalog cards and order 3li^^ CroT. the book. 

a. Arrange shslT cards by mimber in one pile. 

b. Place catalog cards in anothftr pile to be arran^^ed alphabetically. 

c . File order slips 1^ department requesting book in tray used for 

budget apportioniient . 
7. Place ownership markings on book and paste in pocket. 
0. P'a* call niunher on spine of book. Inspect number to insure accuracy. 
9. Records. Use shelf cards for basis in compiling statistics, 
a. Record the number of new titles. 

b; Record tho n^omber cf volumes (other than the first volume). 

c. Record the number of duplicates. 

d. Record the nu'^jber of replacements. 

e. If needed, count and record the number of new catalog cards and the 

number of new shelf cards. 
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10. 14ake a list of the new books from the shelf cards. (Arrange alphabetically 

or lay classification number) 

11. Shelve books on the new-book shelf* 

12. Arrange shelf cards by classification number. Pile above rod in shelf- 

list. Revise. Drop cards aod replace rod. 

13. Arrange catalog cards alphabetically according to your accepted rules. 

File above rod. Revise. Drop cards and replace rod. 
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1 J. 1/ J e 



Al^br ev I ^ 1 ons li)u-li)> 

iciuor 71^72 

Jul j.u« tfi' a u wi* oy- y {j 

Sub j ecu 61-65 

nu:;jecb . 9O 

I'itje 66- 

^noii^ymuuo clasoics and sarred writ1i:^5 Sl^Cu 

Auth'^ir sr/rie^ 10-23 

/:uthcrity xiles lp5-lp/ 

'"^ u ouox 

5ubjoco 

uiilxona iiule 2iJV 

i^'M^i ul cax'd 3C-U3 

Bouiia-with 5i-^3 

C^ipiializatlca Q 
Cassettes 127 

oi^ualog cax'J 3 

unbdaug Cax*d S6u& i^^i^ 

wiidiit^eu i/i bio "J J 

wuxiabioix 4^^h6 



v/ui'puraue aulhox^o 25-26 

Author 10-23 
Corporate 25^26 

27-2y 



r iiinb l2o-i j>6 



li^J 



iiiustx'a'uc;* 65^-70 



iiopxlat 1*0-U3 

Joiiit aab**or 66-67 

Jeiiit tjdll.ur 73^ 

nibc. 151^ 

Maps jj^tj 

4Aicrocara3 112-113 

Microf iLa . 112-113 
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Notes Ii7-S6 

Bibliographic history h9 

Bibliographj^ Si 

Contents S2-56 
Series 

Numerals 9 Hoiaan 8 
Periodicals see Serials 

Photograpliic reprints UO-llli 

Pictures lh9 

Pseudonyms 20-22, 38 

Punctuation 8 

Recordings, Disc ll6-12li 

Recordings, Tape 12^-12? 

'•See" references 77-78* bO 

"See also" references 78-80 

Serials 29, 95-107 

SerieG notes hl-ho 

Sets of books 103-105 

Shelf list card 76 

Slides lla-jii3 

Spacing 7 

Subject analytics 90 

Supplements 9li-9p 

litie added en'wry p6-u0 

Aitle anally ties 86-09 

litle luain entry 27-29 

Tracing 7a-75 

X i-ausparencies 2hh 

Translator added entr;^ 70 

Uniform titles 96-90 
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